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BQ NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
o Poc lap - Ty do - Hanh phic
sé: §94,/QD-BNV Ha Néi, ngéy Ad thang § nam 2025
QUYET PINH

Vé viéc cong bo thii tuc hanh chinh méi ban hanh, bi bii bé linh vuc viée lam
thudc pham vi chirc ning quan ly nha nwéc cia By Noi vu

B(O TRUONG BQ NOI VU
Céin cir Nghi dinh s6 25/2025/NP- CP ngay 21 thang 02 nam 2025 ctia Chinh
phu quy dinh chirc ndng, nhiém vy, quyén han va co cau t6 chitc ciia B6 Néi vu;

Can cir Nghi dinh s6 ; 63/2010/ND-CP ngay 08 thdang 6 nam 2010 cua Chinh
phil vé kiém sodt thil tuc hanh chinh; Nghi dinh s6 48/20] 3/NP-CP ngay 14 thang
5 ndm 2013 ciia Chinh phii sita doi, b6 sung mot 56 dzeu cua cdc nghi dinh lién
quan dén kiém sodt thi tuc hanh chinh, Nghi dinh 56 92/2017/ND-CP ngay 07
thang 8 nam 2017 cua Chinh phu sira déi, bé sung mot sé diéu ciia cde Nghi dinh
lién quan dén kiém sodt thii tuc hanh chinh;

Nghi dinh 56 219/2025/ND-CP ngay 07 thdng 8 ndm 2025 cua Chinh phi
quy dinh vé nguoi lao déng nuwdce ngoai lam viéc tai Viet Nam;

Theo dé nghi ctia Cuc truong Cuc Viéc lam va Chanh Van phong Bo Noi vu.

QUYET DINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thi tuc hanh chinh méi ban hanh,
bi béi bo linh vuc viée 1am thude pham vi chirc ning quéan ly nha nudc ciua Bo
Noi vu (Phu luc kem theo).

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Cuc trudong Cuc Viéc lam, Chanh Vian phong Bg, Vu truéng Vu Phép

ché, Thu trudng cac don vi thudce va tryc thude Bo, Thi trudng cée don vi co lién
quan chiju trach nhiém thi hanh Quyét dinh nay. {g/

Noi nhin: KT. BQ TRUONG
- Nhu Diéu 3; —FHU T g
- Bé trudng (dé ble); Pt ’{:HU. ,_\RU.O‘NG
- Céc Thir trudng; ? ‘
- Cyc Kiém soat TTHC (VPCP);

- UBND, SNV cac tinh, thanh phd truc thuge TW;
- Trung tdm Coéng nghé Thong tin (ddng tai website);
- Luu: VT, CVL, VP (VTLT&KSTTHC).

Vi Chién Thing



/_} T\ PHU LUC
mﬂ?ﬁjc ANH CHINH MOT BAN HANH, BI BAI BO LINH VUC VIEC LAM THUQC PHAM VI
f A l CHUC NANG QUAN LY NHA NUGC CUA BQ NOI VU

. "1 theo Quyét dinh 56 & ?6 /OP-BNV ngay A thing & nam 2025 ciia Bo truéng Bé Noi vu)

UC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh linh vue vi¢e lam thugc pham vi chirc ning quan ly nha nuwdéc cua
B0 Noi vu

STT Tén thi tuc hanh chinh Linh vue Co quan thue hién Piéu kién cung cip DVC
truc tuyen toan trinh

THU TUC HANH CHINH CAP TINH

Cap glay xac nhan khong thude dién
cap giay phép lao dong déi voi ngudi
lao dong nudc ngoai lam viéce tai Viét
Nam

Vido Iim Uy ban nhéan dén cap tinh bu diéu kién

Cap lai glay xac nhan khong thudc
dién cép gidy phép lao dong d6i véi
ngudi lao dong nude ngoai lam viée
tai Viét Nam

a1 Uy ban nhan dén cép tinh Pu diéu kién
Viéc lam

Gia han glay xac nhan khong thudc
dién cép gidy phép lao dong dbi vai
ngudi lao dong nudc ngoai lam vigc
tai Viét Nam

Vigc lam Uy ban nhan dén cap tinh bu diéu kién

Cép giay phép lao dong ddi véi nguoi
4 | lao dong nudc ngoai lam vie tai Viét Viéc lam Uy ban nhan dan cip tinh Pu diéu kién
Nam




Céap lai gidy phép lao dong d6i véi

5 | ngudi lao dong nude ngoai lam vige Viéc lam Uy ban nhan dan cép tinh Pu diéu kién
tai Viét Nam
Gia han gidy phép lao dong doi véi

6 | nguoi lao dong nude ngoai lam viée Viéc lam Uy ban nhan dén cép tinh Pu didu kién

tai Viét Nam

2. Danh muc thi tuc hanh chinh bi bai bé linh vue viéc 1am thugc pham vi chire ning quén ly nha nwéc cia B Noi vu

Tél_’ VB_QPPI_‘ quy Linh vye Co quan thue Quyét dinh
STT | Ma TTHC | Tén thi tuc hanh chinh |  dinh viéc bai bé ] hign cong bé
TTHC TTHC
THU TUC HANH CHINH CAP TINH
Nghi dinh 50
Béo céo giai trinh nhu cAu, 21/9/ /2;)02255/1\1}) i e Quyét dinh sb
1 thay d6i nhu cu sir dung Uit s - ml} ‘A 13 315/Qb-BNV
1.000105 .. " . .2 | phit quy dinh vé nguoi | Viée lam S& Noi vu .
nguoi lao dong nudce ngoai lso dbng mde ngodi ik ngay 04/4/2025
lam viéc tai Viét Nam
s . iy Nghi dinh 50
D€ nghi tuyén nguol 130 510,5075/Np.CP  ngay o
dong Viét Nam vao cac vi 07/8/2025 ctia Chinh Quyeét dinh so
2 2.000219 | tri cong viéc du kién tuyén TP — Viéc lam S& Noi vu 315/QD-BNV
ngudi lao dong nudc ngoai Pis 4y 9 il ngay 04/4/2025

cua nha thau

lao dong nudc ngoai
lam viéc tai Viét Nam




Nghi dinh s0
Xéac nhan nguoi lao dong | 219/2025/ND-CP  ngay Quyét dinh sé
nuéc ngoai khong thudc | 07/8/2025 cia Chinh _ Sé& Noi vu /OD-B
1.000459 : : . o 315/Qb-BNV
) dién chp gidy phép lao | phi quy dinh vé& nguoi| Vieclam ngay 04/4/2025
dong lao dong nudc ngoai
lam viéc tai Viét Nam
o Nghi dinh sO
Céap giay phép lao dong | 219/2025/ND-CP ngay Quyét dinh sb
2000205 | cho nguoi lao dong nudc 07/8/2025 _ cia Chinh Viee 1am S& Noi vu 315/QD-BNV
ngoai lam viéc tai Viét | phi quy dinh v€ nguoi ' T ngay 04/4/2025
Nam lao dong nudc ngoai
lam viéc tai Viét Nam
, , Nghi dinh s0
Cap lai giay phép lao dong | 219/2025/ND-CP ngay Quyét dinh sb
2000192 | cho nguoi lao dong nude 07/8/2025 cua Chinh Viée lam S& N6i vu 315/QD-BNV
ngoai lam viéc tai Viét | phi quy dinh vé nguoi : C ngay 04/4/2025
Nam lao ddong nudc ngoai
lam viéc tai Viét Nam
Bao cdo giai triph nhu cau, Nghi dinh 0
thay doi nhu cau st dung | 219/2025/ND-CP  ngay Chi tich Uv ban Quyét dinh s6
1013718 |neuoi lao dong nude ngoai | 07/8/2025 cua Chinh Viae lam hidas e o éy i | 636/QD-BNV
(thugc tham quyén cua|phu quy dinh vé€ nguoi ' p ngay 20/6/2025
Chu tich Uy ban nhén dén | lao ddng nudc ngoai
cap tinh) lam viéc tai Viét Nam
Xéac nhan nguoi lao dong | Nghi dinh $6 . ;
nuéc ngoai khong thude | 219/2025/ND-CP  ngay Chii tich Uy b Quyét dinh s6
1013719 |dién cép gidy phép lao|07/8/2025 cia Chinh| (o (o nhﬁg gzn céy t;}';l 636/QD-BNV
dong (thudc thdm quyén | phu quy dinh vé ngudi ' P ngay 20/6/2025

ciia Chu tich Uy ban nhén
dan cap tinh)

lao dong nudc ngoai
lam viéc tai Viét Nam




Cap gidy phép lao dong | Nghi dinh sO
cho ngudi lao dong nude | 219/2025/ND-CP  ngay Quyét dinh s
ngodi lam viéc tai Viét|07/8/2025 cua Chinh| .. .. Chi tich Uy ban 1
8 | LOIS720 | \Pm (thudc thim quyén |ph quy dioh v& ngudi| V2™ | ihindincéptinh | S36/QD-BNV
cia Chi tich Uy ban nhdn | lao dong nudc ngoai ngay 20/6/2025
dan cap tinh) lam vigc tai Viét Nam
T : Nghi dinh sO
Cap lai giay phép lao ; .
M8 ol et Tap-dng | 20, AU SR Chu tich Uy ban | Quyét dinh sé
. o .. .= |ngay 07/8/2025 cua ks dap afo wok
9 1013721 |nuoc ngoai lam vigc tai Chinh sl quy dinhwd | Ve T nhan dan cap ti 636/QD-BNV
’ Viét Nam (thudc tham ‘- £ ' ngay 20/6/2025
. . . | nguol lao dong nudc
quyén cua Chu tich Uy e o
gk B s ngoai lam viéc tai Viét
ban nhan dan cap tinh)
Nam
. £ , Nghi dinh SO
Gla han gi&y phep 1201 219/2025/ND-CP , (g <
O e an wioe 1o | ngdy 07/8/2025 cia Chii tich Uy ban %”é?ml’;mf}
nudc ngoai lam viée tai , . ; X e 4 nhan dan cin tinh -
10 1.013722 Viét Nam (thudc tham Chinh phu quy dinh vé | Viéc lam P ngdy 20/6/2025

quyén cua Chu tich Uy
ban nhén dan cap tinh)

nguodi lao dong nudc
ngoai lam viéc tai Viét
Nam




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Cip gidy xic nhin khong thudc dién cép gidy phép lao dong ddi véi
nguoi lao dong nuwdce ngoai lam viéc tai Viét Nam

1.1. Trinh tw thwc hién:

Buée 1: Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay
nguoi lao dong nude ngoai dur kién lam viée, nguoi sur dung lao dong ndp ho so dé
nghi cip gidy xac nhén khong thugc dién cap phép lao dong truc tuyén qua Cong
Dich vu cong qubc gia; truc tiép hodc théng qua dich vu buu chinh cong ich hodc
qua thué dich vu ctia doanh nghiép, ca nhan hodc qua uy quyén dén Trung tim Phuc
vu hanh chinh cong tai dia phuong noi ngudi lao dong nude ngoai du kién 1am viéc.

Buée 2: Cong Dich vu cong qudc gia, Trung tam Phuc vy hanh chinh cong tai
dia phuong theo quy dinh cta phap luét vé thyc hién tha tuc hanh chinh theo co ché
mét cra, mot ctra lién thong tai bo phin mot cura va Cong Dich vu ~cong qubc gia
chuyén ho SO dén co quan c6 thdm quyén tai dia phuong giai quyét tha tuc hanh
chinh cip gidy xac nhan khong thude dién cap gidy phép lao dong.

Buwde 3: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du ho so dé nghi
cap glay xac nhén khong thudc dién cap gidy phép lao dong, co quan co tham
quyén tai dia phuong giai quyét thu tuc hanh chinh cap gidy xac nhén khong thude
dién cép gidy phép lao dong theo Mau s6 02 Phu luc ban hanh kém theo Nghi dinh
s6 219/2025/ND-CP.

Truong hop khong cdp gidy xac nhan khong thuge dién cap gidy phép lao
dong phai c6 van ban tra 161 va néu rd ly do trong thoi han 03 ngay lam viéc ké tir
ngay nhan du ho so.

~ 1.2. Cach thirc thue hign: tryc tuyén qua Cong Dich vu cong qudc gia; truc

tiep hodc thong qua dich vu buu chinh céng ich hodc qua thué dich vu ctia doanh
nghiép, ca nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh cong tai dia
phuong.

1.3. Thanh phin, so lugng ho so:

a) Hop phdp héa lanh s va chzi'ng thue cdc gidy to:

(1) Cac glay tdr trong ho so cép gidy xdc nhdn khong thudc dién cép gidy phép
lao dong dbi véi nguoi lao dong nude ngoai néu ciia nudc ngoai phai hop phap héa
lanh su trir truong hop duge mien hop phap hoéa lanh su theo diéu ude qudc t& ma

nude Cong hoa xa hoi chu nghia Viét Nam va nudce ngoai lién quan déu la thanh vién
hoic theo nguyén tic c6 di c6 lai hoic theo quy dinh ctia phap lut.

(2) Gidy to dd dugc hop phép héa linh sy phai duge dich ra tiéng Viét va
chimg thyc theo quy dinh cua phap luét. Truong hop gidy to 1a ban sao phai duoc
chimg thuc véi ban gbe trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.




b) Thanh phan hé so:

(1) Véan ban d& nghi cép gidy xac nhan khong thudc dién cap gidy phép lao dong
theo Mau s6 01 Phu luc ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

(2) Gidy kham strc khoe do co s khdm bénh, chita bénh cé du diéu kién cép,
trir trucng hop két qua kham stc khoe da duge két ndi, chia sé trén Hé thong thong
tin vé quan ly hoat dong kham bénh, chira bénh hodc co s¢ dit ligu quéc gla vé y té.
Déi véi gidy kham stc khoe do co so 'y té co thdm quyén ctia nudc ‘ngoai cap dugc
sur dung trong truong hop Viét Nam va qudc gia hodc ving lanh thd cap giay kham

suc khoe c6 diéu wdc hoic théa thuan thira nhan 1an nhau va thoi han sir dung cua
gidy kham strc khoe d6 khong qua 12 théng ké tir ngay dugc cép.

(3) 02 anh mau (kich thudc 4 cm x 6 cm, phong nén tring, mit nhin thing,
dAu dé tran, khong deo kinh).

(4) Ho chiéu con thoi han.

(5) Gidy to chimg minh ngudi lao déng nude ngoai khong thude dién cip gidy
phép lao dong la mot trong cac gidy to sau:

- Vin ban cua co quan c6 thim quyén cap theo quy dinh cua phap luat dbi voi
mat trong céac truong hop sau:

+ La Truong van phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua to chirc quoc te, to chirc phi chinh phii nude ngoai tai Viét Nam.

+ C6 hd chiéu cong vu vao lam viéc cho co quan nha nudc, td chire chinh tri,
to chire chinh tri - xa hoi.

+ Puoc Bo Gido duc va Pao tao xac nhan vao Viét Nam dé thuc hién céc
cOng viéc sau:

++ Giang day, nghién ciru, chuyén giao chuong trinh gido duc qudc té;

++ Lam nha quan ly, giam ddc diéu hanh, hiéu trudong, pho hidu truong co s
gido duc do co quan dai dién ngoai giao nudc ngoai hodc to chirc lién chinh phu de
nghi thanh lap tai Viét Nam.

+ Pugc céc bd, co quan ngang bd hodc Uy ban nhan dan cép tinh xac nhan vao
Viét Nam lam vigc trong céc linh vyc: tai chinh, khoa hoc, cdng nghé, doi méi sang
tao, chuyén doi so quoc gia, cac linh vuc uu tién phat trién kinh té - xa hoi.

- Vin ban cia nguoi st dung lao dong tai nude ngoai cur nguoi lao dong nudce
ngoai kém thoa thudn hodc dieu udc quoc t&€ ma nudec Cong hoa xa hoi chu nghia
Viét Nam la thanh vién do6i véi mot trong céc trudng hop sau:

+ Truong hop theo quy dinh cua diéu ude qudc t& ma nude Cong hoa x4 hoi
chu nghia Viét Nam la thanh vién;

+ Vao Viét Nam dé cung cép dich vu tu van vé chuyén mén va k¥ thuat hodc
thuc hién cac nhiém vu khac phuc vu cho cong tac nghién cuu, xay dung, tham
dinh, theo doi danh gia, quan ly va thyc hién chuong trinh, du an sir dung nguon ho
trg phat trién chinh thirc theo quy dinh hay thoa thuin trong céc diéu wéc qudc té




vé nguon hd trg phat trién chinh thirc di ky két giira co quan c6 thdm quyén cua
Viét Nam va nudc ngoai,

+ Pugc co quan, to chirc c¢6 thim quyén cua nudc ngoai cu sang Viét Nam
giang day, lam nha quan ly, giam dbc diéu hanh tai co s¢ giao duc do co quan dai
dién ngoai giao nudc ngoai, t6 chirc lién chinh phua aé nghi thanh lap tai Viét Nam
hodc cac co sd, to chitc dugc thanh lap theo cac diéu uéc quoc té ma Viét Nam da
ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co s
dao tao ¢ Viét Nam hodc nudc ngoai co6 thoa thuan thuc tap hoac thu moi lam viée
cho nguoi stir dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau bién
Viét Nam;

+ Tinh nguyén vién lam viéc tai Viét Nam theo hinh thirc tu nguyén va khong
hudng luong dé thuc hién didu wéc qudc té ma nude Cong hoa xa hoi chu nghla

Viét Nam Ia thanh vién va c6 xac nhén cua co quan dai dién ngoai giao nudc ngoai
hoic t6 chirc quéc té tai Viét Nam;

+ Vao Viét Nam thuc hién thoa thuén qubc té ma co quan, td chic & Trung
uong, cap tinh ky két theo quy dinh cia phép luat.

o Péi vai truong hop di chuyén trong ndi by doanh nghiép theo quy dinh tai
diem b khoan 13 Diéu 7 Nghi dinh so6 219/2025/ND-CP thi phai c6 van ban cua
nguoi st dung lao dong tai nude ngoai cur nguoi lao dong nudc ngoai sang lam
viéc co thoi han tai hién dién thuong mai trén lanh thd Viét Nam va xéc nhan da
dugce nguoi stir dung lao dong tai nudc ngoai tuyén dung trudc d6 it nhat 12 thang
lién tyc ngay trude khi vao Viét Nam kem theo giay t& chimg minh 1a nha quan ly,
giam doc diéu hanh, chuyén gia, lao dong k¥ thuat theo quy dinh tai Piéu 19 Nghi
dinh s 219/2025/NP-CP, cu thé nhu sau:

+ Gidy to ching minh ngudi lao dong nudc ngoai 1a nha quéan ly 1a mot trong
cac gidy to sau:
++ Diéu 18 cong ty va gidy t& chimg minh 13 nha quan 1y hodc vin ban b

nhiém, diéu dong ddi véi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24 Piéu
4 Luat Doanh nghiép;

++ Glay phép thanh lap co quan, t6 chirc hodc van ban bo nhi¢m, diéu dong
d6i véi nguoi ding dau, cap pho cua nguoi dimg dau co quan, td chite.

+ Gidy to chimg minh nguoi lao dong nudce ngoai 1a gidm dbc diéu hanh 1a
mdt trong cac gidy to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy ching nhén dang ky
hoat dong vin phong dai dién hoic gidy chimg nhén ding ky dia diém kinh doanh
cua doanh nghiép;

++ Piéu 1é cong ty hodc vin ban quy dinh vé co cdu t6 chirc ciia co quan, to
chirc; van ban xac nhan nguoi sir dung lao dong tai nudc ngoai vé sb nam kinh
nghiém lam viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.




Truong hgp ngudi lao dong nude ngoai da lam viéc tai Viét Nam thi dugce st
dung gidy phép lao dong hodc glay xac nhan khong thudc dién cap gidy phép lao
dong da dugc cap dé thay thé gidy to chung minh s6 nim kinh ngh1em lam viéc
trong linh vuc phit hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

+ Glay to ching minh nguoi lao dong nude ngoai 1a chuyén gia 1a mét trong
cac glay to sau:

++ Vin bang, ching chi hoic gidy chimg nhan chimg minh tSt nghiép dai hoc
trd 1én hodc tuong duong va van ban xac nhén cua ngum st dung lao dong tai
nudc ngoai vé so nam kinh nghiém lam viéc cia chuyén gia do.

Tru‘crng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi duoc sir
dung gidy phép lao dong hodc glay xac nhan khong thudc dién cép gidy phép lao
dong da duogc cap dé thay thé glay to chung minh s6 nam kinh nghiém lam viéc
trong linh vuc phtt hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

++ Vin bang, chimg chi hodc gidy ching nhan chimg minh t5t nghiép dai hoc
trd 1én hodc tuong dwong trong linh vy tai chinh, khoa hoc, cong nghé, doi méi sang
tao, chuyén dbi sé qudc gia, linh virc ru tién phat trién kinh té - x3 hoi hodc theo thoa
thuén hop tac cia Chinh pht Viét Nam va vén ban xéc nhan nguoi st dung lao dong
tai nude ngoai vé sd nam kinh nghiém lam viéc cua chuyén gia do.

Truorng hop nguoi lao dong nudc ngoai da lam viéc tai Viét Nam duge st
dung gidy phép lao dong hodc gidy xac nhan khong thuge dién cap glay phép lao
dong da duge cp dé thay thé gidy to ching minh kinh nghiém lam viéc trong linh
vuc phtl hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién lam viée
tai Viét Nam.

++ Gidy ching nhan thanh tich cao, bing cap, kinh nghiém trong linh vuc vin
hoéa, thé thao doi véi nghé si, huan luyén vién, van dong vién theo hudng dan cua
B§ truong Bo Van hoa, Thé thao va Du lich;

++ Gidy phép lai tau bay, chimg chi chuyén mén dugc phép lam viéc trén tau
bay doi vai tiep vién hang khong, chimg nhan trinh d chuyén mon trong linh vuc
bao dudng tau bay, chimg nhén kha nang chuyén mon dbi voi thuyén vién nudc
ngoai do co quan co tham quyen ctia Viét Nam cp. Truong hop do co quan co
thim quyen ctia nude ngoai cap phai duge co quan co tham quyén ctia Viét Nam
cong nhan theo huéng dan ctia Bo trudmg Bo Xay dung;

++ Gidy to chimg minh vé trinh d, trinh d6 chuén theo Luat Gido duc, Luat
Gido duc dai hoc, Luét Gido duc nghé nghiép dbi véi chuyén gia lam viéc trong linh
vuc giao duc va dao tao. Truong hop chuyén gia lam viéc trong Trung tdm ngoai
ngtr, tin hoc phai dam bao theo quy ché t6 chirc hoat dong cia trung tam,;

++ Gidy to chimg minh chuyén gia lam viéc trong mét sé nghé, cong viée dic
thi khac theo huéng dan ctia Bo truong, Thi trudng co quan ngang bd quéan ly
nganh, cong viéc déc thu.




+ Gidy to chimg minh ngudi lao dong nudc ngoai la lao dong k¥ thuét 1a mot
trong cac giay to sau:

++ Vian bfmg, chimg chi hoéc giéy chimg nhén chimg minh dao tao it nhét 01
ndm va van ban xac nhén cua nguoi sir dung lao dong tai nudc ngoai vé sd nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Trudong hop nguoi lao dong nudc ngoai di lam viéc tai Viét Nam duge su
dung gidy phép lao dong hodc giay xac nhan khong thugc dign cap glay phép lao
dong da dugc cap dé thay thé gidy to chimg minh kinh nghiém lam viéc trong linh
vuc phi hop voi vi tri cdng viéc ma ngudi lao dong nude ngoai dy kién 1am viéc
tai Viét Nam;

++ Vin ban xac nhan cia nguoi st dung lao dong tai nudc ngoai vé sb nam
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Truong hop ngudi lao dong nudc ngoai di lam viéc tai Viét Nam dugc su
dung gidy phép lao dong hodc giay xac nhan khéng thudc dién cép glay phép lao
dong da duogc cap dé thay thé glay to chirng minh kinh nghiém lam viéc trong linh
vuc phit hop véi vi tri cong viéc ma ngudi lao dong nudc ngoai du kién 1am viéc
tai Viét Nam.

c) S6 luong hé so: 01 bo.

1.4. Thoi han giai quyét:

- 05 ngay lam viéc ké tir ngdy nhan du ho so hop 1¢ theo quy dinh trong
truong hop cép gidy xac nhan khong thude dién cip gidy phép lao dong.

- 03 ngay lam viéc ké tir ngay nhén du hd so trong trudmg hop khong cap gidy
xéc nhan khong thudc dién cap gidy phép lao dong.

1.5. Poi twong thuwee hién thii tuc hanh chinh: Nguoi stir dung lao dong.
1.6. Co quan giai quyét thit tuc hanh chinh:
- Uy ban nhan dan cép tinh;

- Hodc Uy ban nhan dén cép tinh noi ngu’bi su dung lao dong co6 tru s& chinh
trong truong hgp nguoi lao dong nude ngoai lam viéc cho mdt ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thudc trung uong;

- Hoéc co quan c6 thim quyén do Uy ban nhén dén cép tinh quyét dinh viéc
phén cap.

1.7. Két qua thwce hién thii tuc hanh chinh:

- Gidy xac nhan nguoi lao dong nude ngoai khong thude dién cép gidy phép
lao dong;

- Hodc van ban tra 10i trong truong hop khong cép gidy xac nhan khong thude
dién cap giay phép lao dong va néu ro ly do.

1.8. Phi, I¢ phi: Theo quy dinh tai cdc van ban hudng dan Lu4t Phi va 1& phi

thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thude
trung wong.
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1.9. Tén mau don, mau to khai: Vén ban vé viée cap gidy xac nhan khong
thude dién cap gidy phép lao dong (Mau sé 01 Phu luc I ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP).

1.10. Yéu cau, diéu ki¢n thuwe hién thi tuc hanh chinh:
a) Nguoi lao dong nudc ngoai thude mot trong cac truong hop sau:

- La Truong vén phong dai dién, dy 4n hodc chju trach nhiém chinh vé hoat
dong cua to chire quéc té, to chire phi chinh phu nudce ngoai tai Viét Nam;

- Vao Viét Nam vai thoi han dudi 03 thang dé thuc hién chao ban dich vu;

- Vao Viét Nam véi thoi han dudi 03 thang dé xtr 1y su ¢, tinh hudng k§
thuét, cong ngh¢ phirc tap ndy sinh lam anh huéng hodc c6 nguy co anh huéng téi
san xut, kinh doanh ma céc chuyén gia Viét Nam va cac chuyén gia nudc ngoai
hién dang ¢ Viét Nam khong xtr ly duoc;

- La luat su nudc ngoai di dugc cip Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cua Luat Luat su;

- Trudmg hop theo quy dinh cia diéu udc quic té ma nude Cong hoa xa hoi
chu nghia Viét Nam la thanh vién;

- Ngudi nudce ngoai két hon véi ngudi Viét Nam va sinh séng trén 1inh thd
Viét Nam;

- La chii s& hiru hodc thanh vién gép von 6 gia tri gop von tir 3 ty dong tro
1én cua cong ty trach nhiém hiru han;

- La Chu tich Hoi dong quan tri hodc thanh vién Hoi dong quan tri ¢ gid tri
gop von tir 3 ty ddng trd 1én ctia cong ty cd phan;

- Vao Viét Nam d& cung cip dich vu tu van vé chuyén mén va ky thuét hodc
| thuc hién cac nhiém vu khac phuc vu cho cong tac nghién ciru, xay dung, tham
dinh, theo d&i danh gid, quan ly va thyc hién chuong trinh, dy an sir dung nguon ho
trg phat trién chinh thirc ‘theo quy dinh hay thoa thuén trong cac diéu udc quoc té
vé nguodn hd trg phat trién chinh thire da ky két gitra co quan c6 thdm quyén cua
Viét Nam va nudc ngoai;

- Phong vién nude ngoai hoat dong thong tin bao chi duge B Ngoai giao xac nhan;

- Pugc co quan, t6 chirc ¢6 thim quyen cua nudc ngoai cur sang Viét Nam
giang day, lam nha quan ly, giam dc diéu hanh tai co s& gido duc do co quan dai
dién ngoal giao nudc ngoai, t6 chire lién chinh phu dé nghi thanh lap tai Viét Nam
hoic cic co s, to chirc duge thanh 1ap theo cac diéu udc qubc té ma Viét Nam da
ky két, tham gia;

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac trudong, co so
dao tao ¢ Viét Nam hodc nudc ngoai co thoa thuan thuc tdp hoac thu moi lam viéc
cho nguoi stir dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau bién
Viét Nam;




11

- Than nhan thanh vién co quan dai dién nudc ngoal tai Viét Nam dugc phép
lam viéc tai Viét Nam theo quy dinh tai diéu uéc qudc té ma nude Cong hoa xa hoi
chu nghia Viét Nam la thanh vién;

- C6 ho chiéu cong vu vao lam viée cho co quan nha nudc, té chire chinh tri,
t6 chirc chinh trj - xa hoi;

- Nguoi chiu trach nhiém thanh lap hién dién thuong mai;

- Tinh nguyén vién lam viéc tai Viét Nam theo hinh thire ty nguyén va khong
hudng luong dé thuc hién didu uéc qudc té ma nudc Cong hoa xa hoi chi nghia
Viét Nam la thanh vién va c6 xac nhén cua co quan dai di¢n ngoai giao nudc ngoai
hoic té chirc qudc té tai Viét Nam;

- Vao Viét Nam thue hién thoa thuén qudc té ma co quan, to chtrc & Trung
uong, cap tinh ky két theo quy dinh cta phép luét;

- Ngudi lao dong nude ngodi 1a nha quan ly, giam ddc diéu hanh, chuyén gia,
lao dong k¥ thuat thudc moét trong cac truong hop sau:

+ Vao Viét Nam lam viéc c6 tong thoi gian dudi 90 ngay trong 01 nam, tinh
tir 01 thang 01 dén ngay cubi ciing cta nim;

+ Di chuyén trong noi bo doanh nghiép: Di chuyén c6 thoi han trong ndi b
doanh nghiép nuéc ngoai di thanh 1ap hién dién thuong mai trén lanh thd Viét
Nam thu¢c pham vi 11 ngfmh dich vu theo biéu cam két dich vu cua Viét Nam véi
t6 chirc thuong mai thé gi6i va da duoc doanh nghlep nudc ngoai tuyén dung trude
do it nhét 12 thang lién tuc. Hién dién thuong mai bao gém t6 chirc kinh t& c6 vén
dau tu nude ngoai; van phong dai dién, chi nhanh cia thuong nhan nudc ngoai tai
Viét Nam; vin phong diéu hanh ciia nha dau tu nude ngoai trong hop ddng hop tac
kinh doanh.

- bugc Bo Gido duc va Dao tao xac nhan vao Viét Nam dé thuc hién cac cong
viéc sau:

+ Giang day, nghién ciru, chuyén giao chuong trinh gido duc qudc té;

+ Lam nha quan ly, giam ddc diéu hanh, hiéu truéng, phé hiéu trudng co sé
gido duc do co quan dai dién ngoai giao nudc ngoai hodc to chire lién chinh phu de
nghi thanh lap tai Viét Nam.

- Puogc céc bg, co quan ngang bd hodc Uy ban nhén dan cép tinh xac nhén vao
Viét Nam lam viéc trong céc linh vuec: tai chinh, khoa hoc, cong nghé, doi méi sang
tao, chuyén do6i s6 qudc gia, cac linh vuc uu tién phét trién kinh té - xa hoi.

Truong hop khong phai lam thu tuc cap gidy x4c nhan  khong thuge dién cap
gidy phép lao dong nhung phai thong bao v6i co quan co tham quyén cép gidy xac
nhan khong thudc dién cap gidy phép lao dong noi ngum lao dong nude ngoai dy
klen lam viéc cac ngi dung co ban sau: ho va tén, ngay thang nam sinh, quéc tich,
s6 ho chiéu, tén nguoi sir dung lao dong nude ngoai, dia diém lam viéc va thoi han
lam viéc trude it nhat 3 ngay lam viéc, ke tr ngay nguoi lao dong nudc ngoai du
kién bét dau lam viéc tai Viét Nam, bao gom:

- Vao Viét Nam v&i thoi han dudi 03 thang dé thuc hién chao ban dich vu;
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- Vao Viét Nam véi thoi han duéi 03 thang dé xir 1y su cb, tinh huéng k§
thuét, cong ngh¢ phirc tap ndy sinh 1am anh huéng hodc c6 nguy co anh huong téi
san xuat, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc ngoai
hién dang ¢ Viét Nam khong xir ly dugc;

- La lut su nuéc ngoai di dugce cip Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh ctia Luat Luat su;

- Nguoi nude ngoai két hon véi ngudi Viét Nam va sinh song trén lanh thd
Viét Nam;

- La chi s& hitu hodc thanh vién gép von cé gia tri gop vén tir 3 ty dong trd
lén cta cong ty trach nhiém hiru han;

- La Chu tich Hoi ddng quan tri hodc thanh vién Hoi dong quan tri c6 gia tri
gbp vén tir 3 ty dong trd 1én cia cong ty cd phan;

- Phong vién nudce ngoai hoat dong thong tin bao chi duoc Bd Ngoai giao xc nhan;

- Than nhan thanh vién co quan dai dién nudc ngoal tai Viét Nam dugc phép
lam viéc tai Viét Nam theo quy dinh tai diéu uéc qudc té ma nuée Cong hoa xa hoi
chu nghia Viét Nam la thanh vién;

- Nguoi chiu trach nhiém thanh 1ap hién dién thuong mai;

- Nguoi lao déng nudc ngoai la nha quén ly, giam dbc diéu hanh, chuyén gia,
lao dong ky thuat vao Viét Nam lam viéc c6 tong thoi gian dudi 90 ngay trong 01
nam, tinh tir 01 thang 01 dén ngay cudi cung cua nim.

b) Truong hO’p ngudi lao dong nude ngoai da duge cap gidy xac nhan khong
thudc dién cap giay phép lao dong c6 nhu cau lam viéc cho nguoi sir dung lao dong
d6 tai nhiéu tinh, thanh phd truc thudce trung wong thi trudc it nhat 3 ‘ngay du klen
lam viée, ngudi str dung lao dong phai thong bao cho co quan c6 tham quyén cap
giay xac nhan khong thugc dién cap giay phép lao dong noi nguoi lao dong nude
ngoai du kién lam viéc.

Thong bao gom cac noi dung co ban sau: ho va tén, ngay thang nam sinh,
quéc tich, sb ho chiéu, sé gidy xac nhan khong thudc dién cap giay phép lao dong,
tén ngudi sir dung lao ddng nudc ngoai, ngay bét dau va ngay két thic lam viéc.
Thoi han lam viée khong vuot qua thoi han cua gidy xac nhan khong thudc dién
cap gidy phép lao dong da duoc cap.

1.11. Can ciwe phap ly cua thi tuc hanh chinh:

- B§ luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 cta Chinh phu
quy dinh vé nguoi lao dong nude ngoai lam vige tai Viét Nam.
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Mau s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phu

TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQOI CHU NGHIA VIET NAM
— Déc lap - Tu do - Hanh phic
So: .........
V/v cépl/cp lai/ gia han gidy xac nhén ..., NEAY .
khong thudc dién cép gidy phép lao dong

.. thang ... nam
Kinh g ...(Co quan c¢6 thim quyén)!

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén ngveor, SUAUDE A0 Q0N ssssonmmns swmsesnniog s 56m.5555b e sies oo

2. Loai hinh ngudi st dung 1ao d0ng?: ........covvviininiiiiiiiieiieeeieeea,
3. Ma s6 dinh danh nguoi su dung lao dong (néu (¢74) PPN

4. Tong sb ngudi lao dong dang lam viéc cho nguoi sir dung lao dong: ... nguoi.
Trong d6, s6 nguwoi lao dong nwée ngoai dang lam viée la: ...nguoi

5. Dia Chi®: o
6.Diénthoai: ....cooovviiii Email (néu co):........
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s6: .......cevvnevveeneeeieiennnnnn,

Co quan CAP? e C6 gia tri dén ngay: ..........
Linh vuc kinh doanh/hoat dong chinh®*: ..o,
* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):
1 Gidy phép kinh doanh/hoat dong $6: .......eeeeeeeereeririiiieeeeeeeeeenn,
‘ Linh vuc kinh doanh/hoat dong™: .........ccvvviiiiiiiiiiiiee e,
CO QUAN CAP: +evveeviveeeiie e, Thoihan: ...................

8. Ngudi nop hd so dé lién hé khi can thiét (s6 dién thoai, email):

I1. D& nghi cAp/cip lai/gia han gidy xdc nhin khong thudc dién cip gidy
phép lao dong

Nguoi st dung lao dong dé nghi .. (Cor quan c6 tham quyén)... cap/cép

lai/gia han gidy xac nhan khong thudc dlen cap gidy phép lao dong cho nguoi lao
dong nude ngoai theo quy dinh tai diém... khoan.. . Biéu... Nghj dinh nay.

Ly do de nghi (dp dung doi véi truong hop cdp lai gidy xdc nhdn khéng thugc
dién cap giay phép lao déng, néuré 1y do)i..........ccccevvveeevieaeannnnnn,

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ............ccccvuvunn...
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b Neay, thang, A BIBIDGIE 0F Birth: . cons vesssnn senson svensssbisnssos

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): ..............ccc.ccouuvuvuennen...

d) QUOC iICh/NGLIONALILY: ... e

d) SO hd chiéu/Passport RUMber: .................ccuueeeeeeeieeeaeeneennn,

C6 gia tri dén ngay/Date O EXDIRY: w0 50.00555% 3550505 555 Hadrmsnm somamm ey

e) Mi s6 dinh danh c4 nhén (néu c6)/Personal Identification Number (If any):

2. Thong tin vé viée lam du kién

a) Vi tri cOng Viect/Job assignment:.............cccooueueeeeeeieeeeeeaaeannnnnn,

Cu thé, linh viee 1am viéc”/Job field: .............ceeeeeeeeeeeeeeeeeee

b) Hinh thic 1am viéc®/ Working form: .............coooveoieieeiiiiiiiiianinnn.

¢) Trinh dd chuyén mén k§ thuat (néu co)’/Technical professional
qualification (If any): ..o

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao

dong khac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sit dung lao déng'’/Type of employer:
Ma s6 dinh danh nguoi sir dung lao dong (néu co)/[dennf cation Number of
employer (If any): . . A———

d) Dia diém lam viéc (ltet ké cu thé cdc d_z'a diém lam viéc)" |Working place
ILISEOF PIACENT sunavus vnnamen sosummns snims w55 Bomss wos s S8R5 505 SSVES ALY S0 TAE

e) Thoi han lam viéc/Period of work: T (ngay/thang/ndm) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhin két qua
Hinh thirc (truc tuyén/truc tiép/dich vu buu chinh cong ich): .......vvveeennn..
Pia chi nhan két qua'?: ...... e

Nguoi str dung lao dong xin cam doan nhimg thong tin néu trén la ding su thét.
Néu sai, ngudi sir dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SUDUNG LAO BDONG
- Nhur trén; (Ky va ghi ré ho tén, dong dau)

) [ 1) LopEUN
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Ghi chu:

() Ghi tén co quan c6 thim quyén cap/cap lai/gia han gidy xac nhan khong thugc dién cap gidy
phép lao dong.

@.09 Ghi cy thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nuée, doanh nghiép ngoai
nha nuée, doanh nghiép c6 von dau tr nude ngoai); don vi sy nghiép ngoai nha nude; khu vue nude
ngoai; nha thau; td chirc/co quan khac.

@), (0. (12) Ghi rd theo thir ty s6 nha, duong phd; thon, lang, ap, ban, budn, bon, phum, séc, td dan
phd, khu phé, khdi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phé tryc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh ciia phép lut.

© Ghi cu thé: Nha quan ly; Giam déc diéu hanh; chuyén gia; lao dong ky thuit.

) Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cép 3 cua Phu luc I tai Quyét
dinh s6 34/2020/0D-TTqg ngay 26/11/2020 ctia Thi tuéng Chinh phi ban hanh Danh muc nghé
nghi¢p Viét Nam.

®)Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d6 khac.
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2. Cip lai gidy xdc nhin khong thude di¢n cap gidy phép lao dong ddi voi
ngudi lao dong nwée ngoai lam viéc tai Viét Nam

2.1. Trinh tw thuc hié¢n:

Bude 1: Nguoi su dung lao dong ndp hd Sy daé nghi cap lai gidy xac nhén
khong thugc dién cap gidy phép lao dong tryc tuyén qua Cong Dich vu céng quédc
gia; truc tiép hodc thong qua dich vu buu chinh céng ich hodc qua thué dich vu cua
doanh nghiép, c4 nhan hodc qua uy quyén dén Trung tim Phyc vu hanh chinh cong
tai dia phuong noi nguoi lao dong nude ngoai dang lam viéc.

Buée 2: Cong Dich vu cong qubc gia, Trung tim Phuc vu hanh chinh cong
tai dia phuong chuyén hd so theo quy dinh cua phép luat vé thuc hién tha tuc
hanh chinh theo co che mot cura, mot cura lién thong tai b phén mét ctra va
Cong Dich vu cbéng qudc gia dcn co quan c6 thim quyén tai dia _phuong giai
quyét tht tuc hanh chinh cip lai gidy xdc nhén khong thudc dién cap gidy phép
lao dong.

Bude 3: Trong thoi han 03 ngay lam viée, ké tir ngay nhan du hd so dé nghj
cap lai gidy x4c nhén khong thugc dién cap gidy phép lao dong, co quan c6 tham
quyeén tai dia phuong giai quyét tht tuc hanh chinh cép lai gidy x4c nhén khong
thudc dién cap gidy phép lao dong.

Trudng hop khong cép lai gidy xdc nhan khong thuge dién cdp gidy phép lao
dong phai co6 van ban tra 161 va néu rd ly do.

2.2. Cach thire thue hién: truc tuyén qua Cong Dich vu cong quoc gia; truc
tiép hodc thong qua dich vu buu chinh céng ich hodc qua thué dich vu ctia doanh

nghiép, c4 nhan hodc qua uy quyén dén Trung tm Phuc vu hanh chinh cong tai dia
phuong.

2.3. Thanh phan, sé lugng hé so:
a) Hop phdp héa lanh sy va chimg thiee cde gidy to:

(1) Céc gidy to trong hd so cip gidy xéc nhan kh(")ng thudc dién cép gidy phép
lao dong doi v&i nguoi lao dong nude ngoai néu cua nudc ngoai phai hop phap hoa
lanh sy trir truong hop duge mién hgp phap héa lanh su theo diéu ude quic té ma
nuoc Cong hoa xa hdi chu nghla Viét Nam va nude ngoai lién quan déu 1 thanh vién
hoic theo nguyén tic c6 di ¢6 lai hodc theo quy dinh cta phép ludt.

(2) Gidy to da duogc hgp phéap hoa lanh su phai dugc dich ra tiéng Viét va
ching thuc theo quy dinh cua phap luat. Truong hop gidy to la ban sao phai duoc
chimg thuc v&i ban gbe trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.
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b) Thanh phan hé so:

(1) Vin ban dé nghi cép lai gidy xac nhén khong thudc dién cap gidy phép lao
dong c’ﬁa nguoi s dung lao dong theo Mau s6 01 Phu luc ban hanh kém theo Nghi
dinh s0 219/2025/ND-CP;

() Giéy to chfrqg minh V'&éc thay doi mot trong cac ndi dung sau: ho va tén,
quoc tich, séT ho chi’éu, dia diém lam viéc, doi tén nguoi st dung lao dong ma
khong thay doi ma so dinh danh ctia nguoi sir dung lao dong;

(3) Giay xéc nhan khong thudc dién cép gidy phép lao dong con thoi han, trir
truong hop bi mat hodc bi hu hong khong sir dung dugc.

¢) 86 lwong ho so: 01 bo.

2.4. Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhan du hd so hop 1é
theo quy dinh. Truong hop khong cap lai gidy xac nhan khong thudc dién cip gidy
phép lao dong phai c6 vin ban tra 10i va néu ro ly do.

2.5. Poi twong thuc hi¢n thii tuc hanh chinh: Nguoi st dung lao dong.

2.6. Co quan gidi quyét thii tuc hanh chinh:

- Uy ban nhén dén cép tinh;

- Hozc Uy ban nhan dan cap tinh noi ngudi sir dung lao ddng c¢6 tru s& chinh
trong truong hop nguoi lao dong nude ngoai lam viée cho mdt ngudi sir dung lao
dong tai nhiéu tinh, thanh pho truc thudc trung vong;

- Hodc co quan ¢ thdm quyen do Uy ban nhan dan cép tinh quyét dinh viéc
phén cép.

2.7. Két qud thuc hién thi tuc hanh chinh:

- Gidy xé4c nhén khong thudc dién cap gidy phép lao dong;

- Hodc van ban tra 10i trong truong hop khong cap lai gidy xac nhan khéong
thudc dién cap giay phép lao dong va néu ro ly do.

2.8. Phi, I¢ phi: Theo quy dinh tai cac van ban huong dan Luét Phi va 1 phi
thugc tham quyén quyet dinh ciia Hoi dong nhan dan tinh, thanh pho truc thudc
trung wong.

2.9. Tén mc’fz! don, mau to khai: Vin ban dé nghi cap lai gidy xac nhan khong
thudc dién cap gidy phép lao dong (Mau s6 01 Phy luc I ban hanh kém theo Nghi
dinh s0 219/2025/ND-CP).

2.10. Yéu cau, diéu kién thuwe hién thi tuc hanh chinh:

Céc truong hop cap lai gidy xac nhan khong thudc dién cdp gidy phép lao
dong bao gom:

(1) Gidy xéc nhan khong thugc dién cap gidy phép lao dong con thoi han bj
mat hodc bi hu hong khong str dung dugc.

" (2) Thay déiT maot trong cac ndi dung sau: ho va tén, quéc tic‘:h, ) h("_‘) chiéu, dia
diém lam viéc, doi tén nguoi sir dung lao dong ma khong thay d6i ma so dinh danh
cua nguoi su dung lao dong.
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2.11. Cin cir phap ly cua thii tuc hanh chinh:
- Bg luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 ciia Chinh pha
quy dinh vé nguoi lao dong nude ngoai lam viée tai Viét Nam.
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MAu s6 01 Phuy luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phia

TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Doc lap - Tw do - Hanh phic
SO: ..eunnn.
V/v cap/cap lai/ gia han gidy x4c nhan ..., hgay ... thang ... nam
khong thudc dién cép gidy phép lao dong

Kinh giri: (Co quan c6 thim quyén)’

I. Thong tin chung veé nguoi sir dung lao dong

1. Ten Hgn0l S0 difig 180 U0 wussy s s s mensmessmms ios 55 i s ie
2. Loai hinh nguoi st dung 120 d0ng2: ......c.ovniviriiiiiiiii v,
3. Mi s6 dinh danh ngudi sir dung lao dong (néu c6): .....ooevevvvvevenennnn,
4. Tong s6 nguoi lao dong dang 1am viée cho nguoi su dung lao dong: ... ngudi.
Trong do, sé nguoi lao déng nude ngodi dang lam viéc la. ...nguoi

5. DIa ChI®: oo
G B0 Thomly .55 tiss s csms siisanas ineinnn ssossmms s Email (nu co):.......
7. Gidy phép kinh doanh/thanh 1ap/hoat AONE SO ..,
CO QUAN CAP: vovveeeeeeeee e ee e C6 gia tri ¢én ngay: ..........
Linh vuc kinh doanh/hoat ddng chinh®: ..........covvviiiiiiiiiieeeiend
* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dOng s8: ...........vvvvvvviiiiieieieeeeeeiiieieee,
Linh vuc kinh doanh/hoat dong>: .........c.ovviviiiiiiiiieee e,
CO QUAN CAP: ..vevvveee e, Thothan: ...l
8. Ngudi ndp ho so dé lién hé khi can thiét (s dién thoai, email):

IL. D& nghi cip/cap lai/gia han gidy x4c nhin khong thudc dién cap gidy
phép lao dong

Nguoi sir dung lao dong dé nghi .. . (Co quan c6 thim quyén)... cap/cap
lai/gia han glay xac nhén khong thude dlen cap gidy pheép lao dong cho ngudi lao
dong nudc ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do de nghi (dp dung ddi véi truong hop cap lai gidy xdc nhdn khoéng thudc
dién cap gidy phép lao dong, néu rd 1y do):.........uueeeeeeeeeeeeeeeeeeen,

1. Thong tin co ban
a) Ho va tén (In hoa)/Full name (In capital letters): .............cccceuv....
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b) Ngay, thang, nam sinh/Date of birth: .........ccccvveiiiiiiiiiniininnennnnn,

¢) Gidi tinh (Namy/Nir)/Sex (Male/Female): ... ...-o:cxconsavivvonsusinsmsnssis

d) QUOC iICh/NGLIONALILY: ......cvoevveveereeieesveris e

d) S6 hd chiéu/Passport number: .................cccceeeeieeveeiiieieeeannnnne,

C6 gia tri dén ngay/Date Of eXPiry: ........c.ouuueeeeeeeeeeeeeeeeeeeeeereeeann,

e) M s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

2. Thong tin vé viéc lam du kién

a) Vi tri cong viéc®/Job assignment:...............c.cc.ceueireeiiiiienniieinnnn.

Cu thé, linh vue lam viéc’/Job fleld: ..o,

b) Hinh thite lam viSe™/ Working form .o esssesss s sesusss vovs asss govs

¢) Trinh d6 chuyén mén ky thudt (néu cb)%/Technical professional
qualification (I ar): sue coseasns 50w o5 5555 500 ST 8RR TR S Sk b mmanmane

d) Lam viéc tai (ké khai trong trucong hop lam viéc cho nguoi sw dung lao

dong khdac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi s dung lao dong'’/Type of employer:
Ma s6 dinh danh nguoi sir dung lao dong (neu co)/]dennf cation Number of
employer (If any): . e :

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)’ '/Working place
(LiSt Of PlACE): ..ot e e eaeee e e

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/ndm) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhin két qua
Hinh thtre (truc tuyén/truc tiép/dich vu buu chinh cong ich): ..................
Pia chi nhan K&t qUA'Z: ... i

Nguoi st dung lao dong xin cam doan nhimg thong tin néu trén 1a ding sy that.
Neéu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém truée phap luat.

Noi nhin: NGUOI SUDUNG LAO DONG
- Nhur trén; (Ky va ghi r6 ho tén, dong dau)

O 11|
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Ghi chu:

() Ghi tén co' quan c6 thim quyén cép/cap lai/gia han gidy xac nhan khong thudc dién cdp gidy
phép lao dong.

@. 49 Ghi cy thé: Khu vire nha nuédc; doanh nghi¢p (Doanh nghiép nha nude, doanh nghiép ngoai
nha nuée, doanh nghiép c6 von dau tu nude ngoai); don vi sy nghiép ngoai nha nude; khu vuc nude
ngoai; nha thau; tb chirc/co quan khéc.

@) (1, (12) Ghi rd theo thir ty s6 nha, dudng phd; thén, lang, 4p, ban, budn, bon, phum, séc, té din
phd, khu phd, khdi phd, khom, tidu khu x@/phuong/dic khu; tinh/thanh phd tryc thuge trung uong.

® Ghi theo ma nganh kinh té cép 1 quy dinh tai Quyét dinh s§ 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

®)Ghi theo danh myc nganh nghé dau tu kinh doanh c¢6 diéu kién theo quy dinh ciia phép luat.

© Ghi cy thé: Nha quan ly; Giam dbc didu hanh; chuyén gia; lao dong ky thuét.

() Ghi cy thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cip 3 cuia Phu lyc I tai Quyet
dinh s6 34/2020/0P-TTqg ngay 26/11/2020 cia Thu tuéng Chinh pha ban hanh Danh muc nghé
nghiép Viét Nam.

® Ghi cu thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh dd khac.
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3. Gia han gidy x4c nhin khong thudc dién cap gidy phép lao ddng doi véi
ngwoi lao dong nwde ngoai lam viée tai Viét Nam

3.1. Trinh tw thuc hién:

Buée 1: Trude it nhét 10 ngay nhu'ng khong qué 45 ngay trudc khi hét han
gidy xac nhan khong thudc dién cap giay phép lao dong, ngu‘orl su dung lao dong
ndp ho S0 dé nghi gia han gidy xéac nhan khong thudc dién cap gidy phép lao dong
truc tuyén qua Cdng Dich vu coéng qudc gia; truc tiép hodc thong qua dich vu buu
chinh cong ich hodc qua thué dich vu cia doanh nghiép, c4 nhan hodc qua uy
quyén dén Trung tdm Phuc vu hanh chinh cong tai dia phuong noi nguoi lao dong
nudce ngoai dang lam viéc.,

Bude 2: Cong Djch vu céng qudc gia, Trung tim Phyc vu hanh chinh céng tai
dia phuong chuyen ho so theo quy dinh cua phap luat vé thuc hién thu tuc hanh
chinh theo co ché mét cira, mét cira lién thong tai b phan mét cira va Cdng Dich vu
cong qudc gia den co quan c6 thdm quyén tai dla phu’cmg giai quyét tha tuc hanh
chinh gia han gidy xac nhan khong thudc dién cp gidy phép lao dong.

Buére 3: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du hd so ¢ nghi gia
han gidy x4c nhén khong thudc dién cap gidy phép lao dong, co' quan ¢d thdm quyén
tai dia phuong giai quyét thi tuc hanh chinh thyuc hién gia han glay xac nhén khong
thudc dién cap giay phép lao dong cho ngudi lao dong nudce ngoai.

Trudng hop khong gia han gidy x4c nhan khéng thudce dién cap gidy phép lao
dong phai ¢6 van ban tra 161 va néu r6 1y do.

3.2. Cdch thirc thuc hign: tryc tuyén qua Cong Dich vu cong quéc gia; truc tiép
hogc théng qua dich vy buu chinh céng ich hodc qua thué dich vu ctia doanh nghiép,
ca nhan hodc qua uy quyén dén Trung tdm Phuc vu hanh chinh cong tai dia phuong.

3.3. Thanh phan, sé lwong ho so:
a) Hop phdp héa lanh s va chitng thiee cde gidy to:

(1) Céc gidy to trong hd so cip gidy xac nhan khéng thudc dién cap gidy phép
lao dong dbi véi ngudi lao dong nudc ngoai néu ciia nudc ngoai phai hop phap héa
lanh su trir truong hop duge mién hop phap héa lanh su theo diéu wéc qubc t& ma
nudc Cong hoa xa hdi chu nghia Viét Nam va nuée ngoal lién quan déu 13 thanh vién
hodc theo nguyén tic c6 di c¢6 lai hodc theo quy dinh ctia phap luat.

(2) Gidy to di dugc hop phap hoa l1anh su phai dugc dich ra tleng Viét va
chimg thyc theo quy dinh cla phap luat. Truong hop gidy t& 12 ban sao phai dugc
chimg thuc véi ban gde trude khi dich ra tiéng Viét va chirng thuc theo quy dinh
cta phap luat.
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b) Thanh phan hé so:

(1) Van ban cua ngudi sir dung lao dong dé nghi gia han gidy xac nhan khong
thudc dién cap gidy phép lao dong theo Mau s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

(2) Giay kham sirc khoe do co s6 khdm bénh, chita bénh ¢6 du diéu kién cap,
trir truong hop két qua kham sitrc khoe di dugc két ndi, chia sé trén H¢ thong thong
tin vé quan ly hoat dong kham bénh, chira bénh hogc co s& dit lidu quoc gla vé y té.
Déi véi gidy kham stre khoe do co sd y té co tham quyén ctia nudc - ngoai cap dugc
sur dung trong truong hop Viét Nam va qudc gia hodc ving lanh thd cip gidy kham
strc khoe c6 diéu ude hodc thoa thudn thira nhan 1an nhau va thdi han sir dung cua
giay kham strc khoe doé khong qua 12 thang keé tir ngay dugc cap.

(3) Gidy xac nhan khong thudc dién cap gidy phép lao dong con thoi han da
dugc cap.

(4) H6 chiéu con thoi han.

(5) Gidy to chimg minh nguoi lao dong nude ngoai khong thude dién cip gidy
phép lao dong la mot trong cac giay to sau:

- Vin ban clia co quan c6 tham quyén cép theo quy dinh ctia phép luat dbi véi
mat trong cac truong hgp sau:

+ La Truong vén phong dai dién, dy an hodc chiu trach nhiém chinh vé hoat
dong cua t6 chire qudc té, to chire phi chinh pht nude ngoai tai Viét Nam;

R & hd chiéu cong vu vao lam viéc cho co quan nha nudc, t chirc chinh tri,
to churc chinh tri - xa hoi;

+ Pugc Bo Gido duc va Pao tao xac nhan vao Viét Nam dé thuc hién cac
cong viéc sau:

++ Giang day, nghién ciru, chuyén giao chuong trinh gido duc quéc té;

++ Lam nha quan ly, gidm dbc diéu hanh, hiéu trudng, phé hiéu trudng co s&
giao duc do co quan dai dién ngoai giao nudc ngoai hodc to6 chirc lién chinh phu dé
nghi thanh 1ap tai Viét Nam.

+ Pugc cac bd, co quan ngang bd hodc Uy ban nhéan dan cép tinh xéc nhén vao
Viét Nam lam viéc trong céac linh vuc: tai chinh, khoa hoc, cc"mg nghé, doi mai sang
tao, chuyen doi so quoc gia, cac linh vuce uu tién phat trién kinh té - xa hoi.

- Véan ban cua nguoi sir dung lao dong tai nudc ngoai cur nguoi lao dong nudc
ngoai kém thoa thuan hodc diéu udc quoc t€ ma nudc Cong hoa xa hoi chu nghia
Viét Nam la thanh vién d6i véi mét trong cac truong hop sau:

+ Trudong hop theo quy dinh cia diéu udc qudc t& ma nude Cong hoa xi hoi
chu nghia Viét Nam la thanh vién.

+ Vao Viét Nam dé cung cép dich vu tu vén vé chuyén mén va k¥ thuét hodc
thuce hién cac nhiém vu khac phuc vu cho cong tac nghién ciru, xdy dung, tham
dinh, theo ddi danh gia, quan ly va thuc hién chuong trinh, du an st dung nguon ho
trg phat trién chinh thirc theo quy dinh hay thoa thuan trong céc didu ude qudc té
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vé nguon hé trg phét trién chinh thirc da ky két giita co quan c6 thim quyén cua
Viét Nam va nudc ngoai.

+ Pugc co quan, to chic ¢6 thim quyén cua nudc ngoai cu sang Viét Nam
giang day, lam nha quan ly, giam doc didu hanh tai co s gido duc do co quan dai
dién ngoa1 giao nudc ngoai, t6 chirc lién chinh phu dé ngh1 thanh 13p tai Viét Nam
hodc cac co sd, to chirc duge thanh 1ap theo céc diéu uéc qudc té ma Viét Nam da
ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nuéc ngoai dang hoc tép tai cac truong, co sd
dao tao ¢ Viét Nam hodc nudc ngoai co6 thoa thuan thuc tap hodc thu moi 1am viéc
cho ngudi sir dung lao dong tai Viét Nam; hoc vién thyc tap, tip su trén tau bién
Viét Nam.

+ Tinh nguyén vién lam viéc tai Viét Nam theo hinh thie tu nguyén va khong
huéng luong dé thuc hién didu wéc qudc té ma nudc Cong hoa xad hdi chu nghia
Viét Nam la thanh vién va c6 xac nhén cta co quan dai dién ngoai giao nudc ngoai
hoic t6 chirc quéc té tai Viét Nam.

+ Vao Viét Nam thyc hién thoa thuan qudc té ma co quan, td chirc & Trung
wong, cap tinh ky két theo quy dinh cua phap luat.

- Péi vé6i truong hop di chuyén trong ndi by doanh nghi¢p theo quy dinh tai
diém b khoan 13 Diéu 7 Nghi dinh s§ 219/2025/ND-CP thi phai c6 van ban cua
ngum str dung lao dong tai nudc ngoai cir nguoi lao dong nude ngoai sang, lam
viéc ¢o thoi han tai hién dién thuo‘ng mai trén lanh thd Viét Nam kém theo giay to
chimg minh la nha quan ly, giam dbc didu hanh, chuyén gia, lao dong ky thuat theo
quy dinh tai Piéu 19 Nghi dinh s6 219/2025/ND-CP, cu thé nhu sau:

= Gidy t& chimg minh ngudi lao dong nudc ngoai 1 nha quéan 1y 1a mot trong
cac gidy to sau:
++ Diéu 1é cong ty va glay to chimg minh la nha quan ly hoac vidn ban bo

nhiém, diéu dong ddi véi cac vi tri 1a nha quéan 1y theo quy dinh tai khoan 24 Diéu
4 Luat Doanh nghiép;

++ Glay phép thanh lap co quan, t6 chirc hodc vin ban bo nhiém, diéu dong
d6i voi ngudi dimg dau, cap pho cua nguoi dimg dau co quan, t chirec.

+ Gidy to chimg minh nguoi lao dong nude ngoai la giam dbc diéu hanh 1a
mat trong cac gidy to sau:

++ Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimg nhén déang ky
hoat dong vin phong dai dién hoic gidy chimg nhan ding ky dia diém kinh doanh
cuia doanh nghiép;

++ Diéu 1é cong ty hodc vin ban quy dinh vé co cdu t chirc cla co quan, to
chirc; van ban xac nhan nguoi sir dung lao déng tai nudc ngoai vé s nam kinh
nghiém lam viéc trong linh vuc phu hop véi vi tri cong viéc ma ngudi lao dong
nude ngoai du kién 1am viée tai Viét Nam.

Tru'orng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc sir
dung gidy phép lao dong hodc glay xac nhan khéng thudce dién cap gidy phép lao
dong di dugc cdp dé thay thé gidy to chimg minh sé nim kinh nghiém lam viéc
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trong linh vue phu hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

+ Gidy to chimg minh ngudi lao dong nudce ngoai la chuyén gia 1a mot trong
cac giay to sau:

++ Vin bang, chimg chi hodc gidy chimg nhan chimg minh t6t nghiép dai hoc
tré 1én hodc twong dwong va vdn ban xdc nhén cua nguorl sir dung lao dong tai
nuoc ngoai vé s6 ndm kinh nghiém lam viéc cua chuyén gia do.

Trudng hop ngudi lao dong nude ngoai da lam vige tai Viét Nam thi dugc sir
dung giay phép lao dong hodc glay xac nhan khong thuge dién cép gidy phép lao
dong da dugc cip dé thay thé gidy to chung minh s6 nam kinh nghiém lam viéc
trong linh vuc pht hop voi vi tri cdng viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam;

++ Vin bang, ching chi hodc gidy ching nhan chimg minh tét nghiép dai hoc
tré 1én hodc tu'orng duong trong linh vyc tai chinh, khoa hoc, cong nghg, d6i méi sang
tao, chuyén doi s6 qudc gia, linh vuc vu tién phat trién kinh té - xa hoi hoic theo thoa
thuén hop tac cua Chinh phu Viét Nam va vén ban xac nhan nguoi sir dung lao dong
tai nudc ngoai vé s6 niam kinh nghiém lam viéc ctia chuyén gia dé.

Truong hop nguoi lao dong nuoc ngoai da lam viéc tai Viét Nam dugc st
dung gidy phép lao dong hodc gidy xac nhan khong thude di¢n cép gidy phép lao
dong da dugc cdp dé thay thé glay to chu'ng minh kinh nghiém lam viéc trong linh
vuc phit hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién 1am viée
tai Viét Nam;

++ Giay chung nhan thanh tich cao, bing cap, kinh nghiém trong linh vyc vin
héa, thé thao dbi v&i nghé si, huan luyén vién, van dong vién theo hudéng dan cua
Bo truong Bo Vin hoa, Thé thao va Du lich;

++ Gidy phép lai tau bay, ching chi chuyén mén dugc phép lam viéc trén tau
bay doi vai tiép vién hang khong, chiing nhan trinh do chuyén mén trong linh vuc
bao du’O‘ng tau bay, chimg nhén kha néng chuyén mén ddi voi thuyén vién nude
ngoai do co' quan ¢ tham quyen ctia Viét Nam cép. Truong hap do co quan cé
thim quyén ctia nudc ngoai cap phai dugc co quan c6 thAm quyén cua Viét Nam
cong nhan theo huéng dan ctia Bo trudng Bo Xay dung;

++ Gidy to chimg minh vé trinh do, trinh d6 chudn theo Luat Gido duc, Luat
Giao duc dai hoc, Luat Gido duc nghé nghiép ddi voi chuyén gia lam viéc trong linh
vuc giao duc va dao tao. Truong hop chuyén gia lam viéc trong Trung tdm ngoai
ngit, tin hoc phai dam bao theo quy ché t6 chirc hoat dong ciia trung tam;

++ Gidy to chimg minh chuyén gia lam viéc trong mot sb nghé, cong viéc dac
thu khac theo huong dan cua B trudng, Thu trudng co quan ngang bd quan ly
nganh, cong viéc déc thu.

+ Gidy to chimg minh ngudi lao dong nudce ngoai 1a lao dong k¥ thuat 1a mét
trong céc gidy to sau:
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++ Vin bang, chimg chi hodc gidy chimg nhan chitng minh dio tao it nhit 01
nam va van ban xac nhan cia nguoi sir dung lao dong tai nude ngoai vé s6 nim
kinh nghiém lam viéc cta lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam vige tai Viét Nam dugc su
dung giay phép lao dong hogc glay xac nhan khéng thudc dién cap gidy phép lao
dong da dugc cap dé thay thé gidy to chimg minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién 1am viéc
tai Viét Nam;

++ Vin ban xac nhan cia nguoi sir dung lao dong tai nudc ngoai vé so nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Trucmg hop nguoi lao dong nude ngoai da lam vige tai Viét Nam dugc su
dung gidy phép lao dong hogc glay xé4c nhan khong thudc dién cép gidy phép lao
dong da dugc cap dé thay thé gidy to ching minh kinh nghiém lam viéc trong linh
vuc phi hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién 1am viée
tai Viét Nam.

¢) 86 lwong hé so: 01 bd.

3.4. Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngay nhan du hd so hop 1€
theo quy dinh. Trudong hgp khong gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong phai c6 vén ban tra loi va néu rd ly do.

3.5. Doi twong thuwe hién thii tuc hanh chinh: Nguoi sur dung lao dong.
3.6. Co quan giai quyét thii tuc hanh chinh:
- Uy ban nhan dan cép tinh;

- Hodc Uy ban nhan dén c4p tinh noi ngubi sur dung lao dong co6 tru s& chinh
trong truong hop nguoi lao dong nude ngoai lam viée cho mét ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thudc trung uvong;

- Hoédc co quan c6 thdm quyén do Uy ban nhén dén cap tinh quyét dinh viéc
phan cip.

3.7. Két qua thwe hién thu tuc hanh chinh:
- Gidy xé4c nhan khong thudc dién cép gidy phép lao dong;

- Hodc vén ban tra 101 va néu 13 ly do trong truong hop khéng gia han gidy
xac nhan khéng thudc dién cap gidy phép lao dong.

3.8. Phi, I¢ phi: Theo quy dinh tai cac van ban huéng dan Luat Phi va 1 phi
thugc tham quyén quyét dinh cta Hoi dong nhan dén tinh, thanh phé truc thudc
trung wong.

3.9. Tén mau don, méu to khai:

Vin ban dé nghi gia han gidy xdc nhéan khong thuge dién cap gidy phép lao
dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi dinh sé 219/2025/ND- -CP).

3.10. Yéu cau, diéu kién thuc hién thu tuc hanh chinh:
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Nguoi sir dung lao dong ndp hé so dé nghi gia han gidy xé4c nhan khong thudc
dién cap giap phép lao dong.

3.11. Can cw phap Iy cua thi tuc hanh chinh:
- Bo luat Lao dong nam 2019,

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 ndm 2025 cta Chinh phu
quy dinh vé nguoi lao dong nudce ngoai lam viéc tai Viét Nam.
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Miu s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG  CONG HOA XA HQI CHU NGHIA VIET NAM
e Dgc lap - Tw do - Hanh phic
10 AP
V/v cap/cap lai/gia han gidy xac nhan ..., ngay ... thang ... niim
khong thudc dién cap giay phép lao dong

Kinh gtri: (Co quan c6 tham quyén)’

I. Thong tin chung vé nguoi sir dung lao ddng

1, Ten figiiol U dung 100 A0k umamvusnsmm vomme o sss jssms 6ransss i i

2. Loai hinh nguoi str dung 120 @Ong2: .........eovviiniieiiieieeieeiee v,

3. Mi s6 dinh danh nguoi sir dung lao dong (néu c6): «.vvvvvevevvveeeee....

4. Tong s6 nguoi lao dong dang lam viée cho ngudi sir dung lao dong: ...
nguoi.

Trong dé, s6 nguoi lao déng nude ngodi dang lam viéc la: ...nguoi

B IR IEIT™ i i 0050 5 o Aot nrom s oA

6. DIEn Thomi] . ussssunimenss sinmsimassssamssassosvusesess Email (néu co):.......

7. Gidy phép kinh doanh/thanh lap/hoat dOng s8: ........ovvvvvvevieieeieeenn,

CO QUAN CAP: veveevveieieeee e C6 gid tri dén ngay: ..........

Linh vie kinh-doanh/hoat 80me chiith®s .. cuuesves sosusins sanas ssssssss sssesomannns

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dong s&: ..............c........ e ———

Linh vuc kinh doanh/hoat ddng>: ............c.ooviiiiiiii el

CO qUAN CAP: «..eveeveeeeveiiiiiiiens Thoihan: ........oeel.

8. Ngudi ndp hd so dé lién hé khi can thiét (s6 dién thoai, email):

I1. Pé nghi cap/cap lai/gia han gidy xdc nhin khong thudc dién cap gidy
phép lao dong

Nguoi st dung lao dong dé nghi .. - (Co quan c6 thim quyén)... cap/cap
lai/gia han gidy xac nhan khong thudc dxen cap gidy phép lao dong cho ngudi lao
dong nudc ngodi theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do dé nghi (dp dung doi véi trieong hop cdp lai gidy xdc nhan khong thuéc
dién cdp gidy phép lao dong, néu ro 1y do):...........uueeeeeeeeeeeeeriieeesins

1. Thong tin co ban
a) Ho va tén (In hoa)/Full name (In capital letters): .........................
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b) Ngay, thang, ndm sinh/Date of birth: ............cccoovviiiiiiiieenaninnnnnnn,

c) Gidi tinh (Nam/N)/Sex (Male/Female): .............ccccovveivviinnennnn

) QUOC tICH/NGHONATIEY: «....eoeeeereeeeeeeeeereeeeeeeesvesresne e esses s sesses s s s

@) S6 hd chiéu/Passport BUMbBeEr: ..................cceeeeeeeeeeeeeeeeaenaannnin,

C6 gia tri dén ngay/Date of CRDIENE 5 sossmmasnnaiis Lo EHsG Hi 53ah i smmonns

e) Mi sb dinh danh cé nhan (néu c0)/Personal Identification Number (If any):

2. Thong tin vé viéc lam dy kién

a) Vi tri cong Viec/Job assignment:................cc..ceieeiiuiiiieienannennnn,

Cu thé, linh vuc lam viéc’/Job 1= O —

b) Hinh thtrc 1am viéc® Working form: ...............coooveveiiiiiinniinnan..

¢) Trinh d6 chuyén mén ky thuat (néu co6)%/Technical professional
qualification (If Gny): ........ccoooiiiiiiiiiiii e e,

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao
dong khac voi nguoi su dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi sw dung lao dong/Name of employer:

Loai hinh nguoi sit dung lao dong'’/Type of employer:
Ma s6 dinh danh nguwoi sir dung lao dong (neu co)/]dennf cation Number of
employer (If any): .

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)’ !/Working place
CLISE OF PLEORIE  connsin somvnsss s s5ouas 56 SOVvs SRR GRS SHOADIH 1500808 s o

e) Thoi han lam viéc/Period of work: Tur (ngay/thang/nam) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhin két qua
Hinh thuc (truc tuyén/truc tiép/dich vu buu chinh céng ich): ..................
Dia chi nhan k8t qUA'2: . ...ouue e

Ngucn sur dung lao dong xin cam doan nhimg thong tin néu trén la ding sy that.
Néu sai, ngudi sir dung lao dong xin hoan toan chiju trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

-Luu:...........
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Ghi chu:

() Ghi tén co quan ¢ thim quyén cép/cép lai/gia han gidy xac nhan khong thudc dién cdp gidy
phép lao dong.

@19 Ghi cy thé: Khu vye nha nuée; doanh nghiép (Doanh nghiép nha nuée, doanh nghiép ngoal
nha nuée, doanh nghiép c6 von dau tr nude ngoai); don vi su nghiép ngoai nha nude; khu vye nude
ngoai; nha thau; td chirc/co quan khac

@) (1. (12) Ghi rd theo thi tw s6 nha, duong phd; thon, lang, Ap, ban, buén, bon, phum, séc, td din
phd, khu phé, khdi phé, khém, tiéu khu xa/phudng/dic khu; tinh/thanh phd trye thuge trung uong.

® Ghi theo mad nganh kinh té cAp 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cia phap ludt.

©) Ghi cu thé: Nha quan 1y; Giam déc didu hanh; chuyén gia; lao dong ky thuat.

™ Ghi cu thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cép 3 cua Phy luc I tai Quyet
dinh s634/2020/0DP-TTg ngay 26/11/2020 cia Thi tréng Chinh phi ban hanh Danh muc nghé
nghi¢p Viét Nam.

®) Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghj dinh nay.

®) Ghi cu thé (néu c6): Tién si, Thac si, Pai hoe, trinh dé khac.
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4. Cap gidy phép lao dong doi véi ngwoi lao ddng nwde ngodi lam viée tai
Viét Nam

4.1. Trinh tw thuc hién:

Bude 1: Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay
nguoi lao dong nude ngoai du kién lam vige, nguoi st dung lao dong nép ho so de
nghi cép gidy phép lao dong truc tuyén qua Cong Dich vu cong quoc gia; truc tiép
hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu cua doanh
nghiép, c4 nhan hoic qua uy quyén dén Trung tdm Phuc vu hanh chinh cong tai dia
phuong noi ngudi lao dong nudce ngoai du kién lam viée.

Budée 2: Cong Dich vu cong qudc gia, Trung tdm Phyc vu hanh chinh céng tai
dia phuong chuyen ho so theo quy dinh cua phap luat vé thuc hién thu tuc hanh
chinh theo co ché mot cira, mot cira lién thong tai by phén mét cira va Cong Dich
vu cong qudc gia dén co quan c6 thim quyén giai quyét thu tuc hanh chinh cap
gidy phép lao dong.

Bude 3: Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du hd SO dé nghi
cép gidy phép lao dong, co quan c6 tham quyén tai dia phuorng giai quyét thu tuc
hanh chinh xem xét chép thuén nhu cau va thuc hién cap giay phép lao dong cho
nguoi lao dong nude ngoai theo Mau s6 04 Phu luc ban hanh kém theo Nghi dinh
s0 219/2025/ND-CP.

Truong hop khong chip thuén nhu cau str dung ngudi lao dong nude ngoai hodc
khong cap giay phép lao dong cho ngucn lao dong nude ngoai phai ¢6 van ban tra 1oi
vanéu rd ly do trong thoi han 03 ngay 1am viée ké tir ngay nhan du hd so.

4.2. Cdch thirc thuc hi¢n: truc tuyén qua Cong Dich vu cong quéc gia; truc tiép
hodc thong qua dich vu buu chinh cdng ich hodc qua thué dich vu ctia doanh nghiép,
ca nhan hoic qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong.

4.3. Thanh phan, sé luong ho so:
a) Hop phap hoa lanh sy va chd'ng thuc cdc gidy to:

(1) Cac glay td trong hd so cap gidy phép lao dong dbi véi nguoi lao dong
nude ngoai néu cua nude ngoai phai hop phap hoa lanh sy trir trudng hop duge mién
hop phap héa lanh sy theo diéu udc _quéc té ma nude Cong hoa xa hoi chu nghia
Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén téc ¢6 di c6
lai hoéc theo quy dinh cua phap luat.

(2) Giay to da dugc hop phép héa lanh sy phai dugc dich ra tiéng Viét va
chimg thuc theo quy dinh ctia phap luat. Truong hop gidy to 1a ban sao phai dugc
chimg thuc véi ban gbe trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.

b) Thanh phan hé so:
(1) Vén ban cua nguoi st dung lao dong bao céo giai trinh nhu cau su dung

lao dong nude ngoai va dé nghi cap gidy phép lao dong theo Mau s6 03 Phu luc
ban hanh kem theo Nghi dinh s6 219/2025/ND-CP.




32

(2) Gidy kham sirc khoe do co s& kham bénh, chira bénh c6 du diéu kién cip,
trir truong hop két qua kham strc khoe da duge két ndi, chia sé trén Hé thong thong
tin vé quan ly hoat dong kham bénh, chira bénh hodc co s dir ligu qudc gla vé y té.
Péi véi gidy kham ste khoe do co s& y té co tham quyen clia nudc ngoai cap dugc
st dung trong truong hop Viét Nam va quéc gia hodc vung lanh thd cap giay kham
suc khoe co diéu udc hodc thoa thuan thira nhan 1dn nhau va thoi han str dung cia
gidy kham sirc khoe d6 khong qua 12 thang ké tir ngay dugc cép.

(3) Ho chiéu con thoi han.

(4) Phiéu ly lich tu phap hodc van ban x4c nhan nguoi lao dong nudce ngoai
khong phai 1a nguoi dang trong thoi gian chap hanh hinh phat hoic chwa duogc x6a
an tich hodc dang trong thoi gian bi truy ctru trach nhiém hinh sy cta nudc ngoai
hodc cia Viét Nam cap khong qué 6 thang, ké tir ngay cap den ngay nop ho so, trir
truong hop da thuc hién lién théng thu tyc hanh chinh vé cap Phleu ly lich tu phép
va cap gidy phép lao dong theo quy dinh tai khoan 3 Piéu 6 Nghi dinh sb
219/2025/ND-CP.

(5) 02 anh mau (kich thuéc 4 em x 6 cm, phong nén tring, mit nhin thing,
dau dé tran, khong deo kinh).

(6) Gidy to chimg minh hinh thirc lam viéc ctia ngudi lao dong nudc ngoai la
mat trong cac giay to sau:

- Vén ban cua nguoi str dung lao dong tai nude ngoai cir nguoi lao dong nudce
ngoai sang lam viéc ¢6 thoi han tai hién dién thuong mai trén lanh thd Viét Nam va
xac nhan da dugc nguoi sir dung lao dong tai nudc ngoai tuyen dung trude do it
nhat 12 thang lién tuc ngay trudc khi vao Viét Nam lam viéc déi véi truong hop
theo hinh thirc lam viéc di chuyén trong ndi bo doanh nghiép.

- Véin ban ctia ngudi str dung lao dong ctr ngudi lao dong nude ngoai kem hop
ddng hoic thoa thuan duoc ky két dbi véi truong hop theo hinh thirc 1am vige thuc
hién cac loai hop dong hodc thoa thuén vé kinh té, xa héi hodc tham gia thuc hién
cac goi thau, du an tai Viét Nam.

- Hop dong cung cép dich vu ky két gitra d6i tac Viét Nam va nudc ngoai va
van ban chimg minh nguoi lao dong nudc ngoai dd lam viéc cho doanh nghié
nude ngoai khong c6 hién dién thuong mai tai Viét Nam duoc it nhat 24 thang déi
v6i trudng hop theo hinh thirc 1am viéc nha cung cap dich vu theo hop dong.

- Truong hop theo hinh thirc lam viéc chao ban dich vy phai c6 van ban cia
nha cung cap dich vu ctr ngudi lao dong nude ngoai vao Viét Nam dé dam phan
cung cap dich vu.

- Van ban ctua nguoi sir dung lao dong tai nudc ngoa1 ctr nguoi lao dong nudce
ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién lam viée déi voi
truong hop theo hinh thire 1am viée dugc diéu chuyén tir co quan, t chire, doanh
nghiép & nudc ngoai sang Viét Nam lam viée trir truong hop di chuyén trong ndi
bd doanh nghiép.

- Truong hop theo hinh thirc lam viéc Chu tich Hoi dong quan tri, thanh vién
Hoi dong quan tri ctia cong ty ¢b phin, chi s¢ hitu, thanh vién cta cong ty trach
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nhiém hiru han cé gia tri goép von dudi 3 ty dong phai c6 glay to chirng minh la
nha quén ly theo quy dinh tai khoan 1 Piéu 3 Nghi dinh sb 219/2025/ND-CP.

(7) Gidy to chimg minh ngudi lao dong nudc ngoai 1a nha quan ly, giam doc
diéu hanh, chuyén gia, lao dong k§y thuat duoc quy dinh nhu sau:

- Glay to ching minh ngudi lao dong nude ngoai 1a nha quan ly la mét trong
céc gidy to sau:

+ Piéu 18 cong ty va glay t& chimg minh 1a nha quan 1y hodc vin ban bd
nhiém, diéu dong doi véi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24 Piéu
4 Luat Doanh nghiép;

+ Giay phép thanh 1ap co quan, to chirc hodc vin ban bo nhiém, diéu dong doi
v6i ngudi ding dau, cip pho ciia ngudi dimg du co quan, té chirc.

- Gidy to ching minh ngudi lao dong nudc ngoai 1a gidm déc didu hanh 1a
mat trong cac giay to sau:

+ Gidy chung nhan ding ky hoat dong chi nhanh, gidy chimg nhan dang ky
hoat dong vin phong dai dién hoic gidy ching nhan ding ky dia diém kinh doanh
cua doanh nghiép;

+ Diéu 1é cong ty hodc vin ban quy dinh vé co ciu td chic clia co quan, tb
chirc; vin ban xac nhan nguoi sir dung lao d(“)ng tai nudc ngoai vé sb nidm kinh
nghiém lam vi€c trong linh vye pht hop véi vi tri cong viéc ma nguoi lao dong
nude ngoai du kién 1am viéc tai Viét Nam.

Truorng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugce sur
dung giay phép lao dong hodc glay xac nhan khong thude dién cép gidy phép lao
dong da dugc cip dé thay thé glay to chu’ng minh s6 nim kinh nghlem lam viéc
trong linh vuc phit hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

- Gidy to ching minh ngudi lao dong nudc ngoai la chuyén gia la mét trong
cac giay to sau:

+ Vin bing, chimg chi hodc gidy chiing nhan chimg minh t6t nghiép dai hoc
trd 1én hodc tuorng duong va van ban xac nhan cuia nguorl st dung lao dong tai
nudc ngoai ve so nam kinh nghiém lam viéc cua chuyén gia do.

Trudng hop nguoi lao dong nude ngoai da lam vige tai Viét Nam thi dugc sir
dung gidy phép lao dong hodc glay xdc nhan khong thude dign cap gidy phép lao
dong da dugc cap dé thay thé giay to chu'ng minh s6 nam kinh nghiém lam viéc
trong linh vuc phi hop véi vi tri ¢dng viéc ma ngudi lao dong nudc ngoai du kién
lam viéc tai Viét Nam;

+ Vin bang, ching chi hodc gidy chimg nhan chimg minh t6t nghiép dai hoc
tro 1én hodc tuong duong trong linh vyc tai chinh, khoa hoc, cong nghé, d6i méi
sdng tao, chuyén ddi sé qudc gia, linh vuc wu tién phat trién kinh té - xa hoi hoiic

theo thoa thuén hop tac cua Chinh phu Vig¢t Nam va van ban xac nhan nguol sur
dung lao dong tai nudc ngoai vé s6 nam kinh nghiém lam viéc cua chuyén gia do.
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Truong hop nguoi lao dong nude ngoai da lam viée tai Viét Nam dugc st
dung giay phép lao dong hodc gidy xac nhin khong thudc dién cap glay phép lao
dong da dugc cap dé thay thé giy to chimg minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién lam viée
tai Viét Nam;

+ Glay ching nhén thanh tich cao, bang cip, kinh nghiém trong linh vuc vin
hoa, thé thao dbi voi nghé si, huan luyén vién, van dong vién theo hudng dan cia
Bo truong BO Vin hoa, Thé thao va Du lich;

+ Gidy phép lai tau bay, chimg chi chuyén mén duogc phép lam viée trén tau
bay dbi véi tiép vién hang khong, chimg nhén trinh d chuyén moén trong linh vuc
bao dudng tau bay, ching nhan kha nang chuyén mén d6i véi thuyén vién nudc
ngoai do co quan co thim quyen ctia Viét Nam cép. Truong hop do co quan ¢6
tham quyén ciia nudc ngoai cap phai dugc co quan c6 thdm quyén cua Viét Nam
cong nhan theo huéng dan ctia Bo truong Bo Xay dung;

+ Gidy to ching minh vé trinh d§, trinh do chudn theo Luat Gido duc, Luat
Gido duc dai hoc, Luit Gido duc nghé nghiép déi véi chuyén gia lam viéc trong
linh vuc gido duc va dao tao. Trudng hop chuyén gia lam vi€c trong Trung tdm
ngoai ngft, tin hoc phai dam bao theo quy ché t chirc hoat dong cua trung tam;

+ Gidy to chimg minh chuyén gia lam viéc trong mét s6 nghé, cong viéc dic
thu khéc theo huéng dan cta Bo truong, Thu trudng co quan ngang by quan ly
nganh, cong viéc dac thu.

- Gidy t0 chimg minh nguoi lao dong nuée ngoai 1a lao dong k¥ thuat la mot
trong cac giay to sau:

+ Vian bang, chimg chi hodc gidy chimg nhan chimg minh dao tao it nhét 01
ndm va van ban xac nhan cta nguoi st dung lao dong tai nudc ngoai vé so6 nim
kinh nghiém lam viéc cua lao dong k¥ thuéat do.

Truong hop nguoi lao dong nude ngoai di lam viée tai Viét Nam dugce sur
dung gidy phép lao dong hodc giay xdc nhén khong thudc dién cép gidy phép lao
dong da duoc cap dé thay thé glay to chimg minh kinh nghiém lam viéc trong linh
vuc phi hop véi vi tri cdng viéc ma ngudi lao dong nude ngoai du kién 1am viéc
tai Viét Nam,;

+ Vian ban xdc nhan cua nguoi sir dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Tru‘ong hop nguoi lao dong nude ngoai di 1am viée tai Viét Nam dugc su
dung gidy phép lao dong hodc glay xé4c nhan khéng thudc dién cap glay phép lao
dong da duogc cap dé thay thé glay to chimg minh kinh nghiém lam viéc trong linh
vuc pht hop vdi vi tri cdng viéc ma ngudi lao dong nude ngoai du kién 1am viéc
tai Viét Nam.

¢) Hé so dé nghi cdp gidy phép lao dong doi véi mét sé truong hop da dwoc
cap gzay phép lao dong.

(1) Truong hop ngudi lao dong nude ngoai di dugc cap gidy phép lao dong
dang con hi¢u luc ¢6 nhu cau lam viéc cho nguoi sir dung lao dong khac & cung vi
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tri cong viéc va linh vuc lam viéc phai thuc hién thu tuc cap gidy phép lao dong.
Ho so dé nghi cap gidy phép lao dong gom:

- Gidy xac nhan ciia nguoi s dung lao dong vé viéc ngudi lao dong nudc
ngoai hién dang lam viéc.
- Cac giay to nhu sau:

+ Vén ban cua nguoi sir dung lao dong béo cdo giai trinh nhu cu sir dung lao
dong nude ngoai va dé nghi cap gidy phép lao dong theo Méu sé 03 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP.

+ Hd chiéu con thdi han.

+ 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing, dau
dé tran, khong deo kinh).

+ Gidy to chimg minh hinh thirc 1am viéc ciia ngudi lao dong nude ngoai 1a
mot trong cac gidy to sau:

++ Vin ban cia nguoi sur dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoéi sang lam viéc co thoi han tai hién dién thuong mai trén lanh thd Viét
Nam va xdc nhan da dugc nguoi sir dung lao dong tai nude ngoa1 tuyen dung trudc
do it nhét 12 thang lién tuc ngay trudc khi vao Viét Nam lam viéc déi véi truong
hop theo hinh thirc 1am viéc di chuyén trong néi b doanh nghiép;

++ Vin ban cua nguoi str dung lao dong ctr ngudi lao dong nudc ngoai kém
hop dong hoic thoa thuan dugc ky két doi véi truong hop theo hinh thie lam vige
thue hién cac loai hop dong hodc thoa thuan vé kinh té, xa hoi hodc tham gia thuc
hién céc géi thau, du an tai Viét Nam;

++ Hop dong cung cap dich vu ky két giita déi tac Viét Nam va nuéce ngoai
va van ban chimg minh nguoi lao dong nudc ngoai da lam viéc cho doanh nghiép
nude ngoai khong c6 hién dién thuong mai tai Viét Nam duoc it nhat 24 thang dbi
v6i truong hop theo hinh thire 1am viéc nha cung cép dich vu theo hop dong;

++ Truong hgp theo hinh thirc lam viéc chao ban dich vu phai ¢6 vin ban
cua nha cung cap dich vu cir ngudi lao dong nude ngoai vao Vigt Nam dé dam
phan cung cap dich vu;

++ Vén ban ctua nguoi st dung lao dong tai nudc ngoai cir nguoi lao dong
nude ngoai sang lam viée tai Viét Nam va phu hgp véi vi tri du kién lam viéc dbi
véi truong hop theo hinh thirc 1am viée dugce diéu chuyén tir co quan, t6 chic,
doanh nghiép & nudc ngoai sang Viét Nam lam viéc trir truong hop di chuyén
trong ndi b doanh nghiép;

++ Truong hop theo hinh thire 1am viée Chu tich Héi dfmg quan tri, thanh vién
Hoi dong quan tri ctia cong ty ¢ phan, chu s& hir, thanh vién cua cong ty trach
nhiém hiru han cé gia tri gop von dudi 3 ty dong phai c6 gidy to chimg minh 1a nha
quan ly theo quy dinh tai khoan 1 Diéu 3 Nghi dinh 219/2025/ND-CP.

- Ban sao giay phép lao dong di dugc cép.

- Glay to chung minh ddi voi truomg hop ngudi lao dong nude ngoai la nha
quan ly, giam dbc diéu hanh:




36

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a nha quéan ly 1a mdt trong
cac giay to sau:

++ Diéu 1é cong ty va gidy to chimg minh 1a nha quan 1y hodc vin ban bd
nhiém, diéu dong doi vadi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24 Dieu
4 Luat Doanh nghiép;

++ Gidy phép thanh 1ap co quan, t6 chic hodc vin ban bo nhiém, diéu dong
d6i voi nguoi ding dau, cap pho ciia ngudi dimg du co quan, té chirc.

+ Gidy to chimg minh nguoi lao dong nudce ngoai la giam ddc diéu hanh la
mot trong cac giay to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy chimg nhéan déng ky
hoat dong van phong dai di€én hodc giay ching nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Piéu 18 cong ty hodc van ban quy dinh vé co clu td chirc cua co quan, to
chiic; vin ban xdc nhan ngudi sir dung lao dong tai nudc ngoai vé sé nam kinh
nghiém lam viéc trong linh vyc phu hop véi vi tri cong viéc ma nguoi lao dong
nude ngoai du kién 1am viéc tai Viét Nam.

Tru'(mg hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugce sir
dung gidy phép lao dong hodc glay xac nhan khong thude dién cép gidy phép lao
dong da dugc cip dé thay thé gidy to chimg minh s6 nim kinh nghlem lam viéc
trong linh vuc phit hgp véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

(2) Truong hop nguoi lao dong nude ngoai da dugc cap gidy phép lao dong
dang con hiéu lyc ¢6 nhu cau thay dbi vi tri cong viéc hodc hinh thire lam vige ghi
trong glay phep lao dong nhung khéng thay doi ngudi str dung lao dong phal lam
thi tuc cap gidy phép lao dong méi. Ho so dé nghi cap gidy phép lao dong gom:

- Céc gidy to cu thé nhu sau:

+ Van ban ctia nguoi sir dung lao dong bao céo giai trinh nhu cau sir dung lao
dong nudc ngoai va dé nghl cap gidy phép lao dong theo Mau s 03 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP.

+ Ho chiéu con thoi han.

102 anh mau (kich thude 4 cm x 6 cm, phong nén tring, mit nhin thing, dau
de tran, khong deo kinh).
- Gidy to chimg minh vi tri ¢dng viéc theo quy dinh tai Piéu 19 Nghi dinh sb
219/2025/ND-CP dbi véi truong hop thay dbi vi tri cong viée, cu thé nhur sau:

+ Gidy to chimg minh ngudi lao dong nudc ngoai 1a nha quan ly 1a mét trong
cac giay to sau:

++ Pidu 18 cong ty va gidy t& chimg minh 13 nha quéan 1y hodc vin ban bo
nhiém, diéu dong ddi véi cac vi tri 1a nha quan 1y theo quy dinh tai khoan 24 Piéu
4 Luat Doanh nghiép;
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++ Gidy phép thanh 18p co quan, t6 chirc hodic vin ban bo nhiém, diéu dong
d6i véi nguoi dimg dau, cap phé clia ngudi dimg dau co quan, t6 chirc.

+ Gidy to chimg minh nguoi lao dong nudc ngoai 13 gidm déc didu hanh 1a
m@t trong céac gidy to sau:

++ Gidy chimg nhan dang ky hoat dong chi nhanh, gidy chimg nhén déng ky
hoat dong vin phong dai dién hodc gidy ching nhan ding ky dia diém kinh doanh
cua doanh nghiép;

++ Piéu 1é cong ty hodc vin ban quy dinh vé co ciu t6 chirc cuia co quan, to
chiic; van ban xac nhan nguoi st dung lao déng tai nudc ngoai vé sé nim kinh
nghlem lam viéc trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong
nude ngoai du kién 1am viée tai Viét Nam.

Truorng hop nguoi lao dong nudc ngoai da lam viéc tai Viét Nam thi dugc st
dung gidy phép lao dong hodc glay xac nhan khong thude dién cap gidy phép lao
dong da duge cip dé thay thé glay to chung minh s6 nam kinh nghiém lam viéc
trong linh vyre phtt hgp voi vi tri cong viéc ma nguoi lao dong nuéc ngoai du kién
lam viéc tai Viét Nam.

+ Glay to chimg minh nguoi lao dong nude ngoai la chuyén gia 1a mot trong
cac glay to sau:

++ Vin bing, chimg chi hodc gidy chL’mg nhan chimg minh t6t nghiép dai hoc
tré 1én hodc tuong duong va vén ban xic nhan cta ngum st dung lao dong tai
nude ngoai vé s6 ndm kinh nghiém lam viéc ctia chuyén gia do.

Truorng hop nguoi lao dong nude ngoai da lam vige tai Viét Nam thi dugc st
dung gidy phép lao dong hodc glay xac nhan khong thuoc dién cép gidy phép lao
dong da dugc cap dé thay thé gidy to chimg minh s nam kinh nghiém lam viéc
trong linh vuc phtt hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam,;

++ Vin bang, chimg chi hodc gidy chimg nhén chimg minh tét nghi€p dai hoc
tr¢ 1én hoac tuong duong trong linh vue tai chinh, khoa hoc, cong nghg, d6i moi sang
tao, chuyén déi so qudc gia, linh vuc wu tién phat trién kinh té - xa hoi hodc theo thoa

thuén hop tac cua Chinh phu Viét Nam va vén ban xac nhan nguoi sir dung lao dong
tai nudc ngoai vé s nim kinh nghiém lam viéc cua chuyén gia do.

Truong hop ngudi lao dong nudc ngoai da lam viéc tai Viét Nam dugc su
dung gidy phép lao dong hodc glay xéac nhan khong thude dién cép glay phép lao
dong da dugc cap dé thay thé glay to chirng minh kinh nghiém lam viéc trong linh
vuc phit hop véi vi tri cdng viée ma nguoi lao dong nude ngoai du kién lam viée
tai Viét Nam.

++ Gidy chimg nhén thanh tich cao, bang cap, kinh nghiém trong linh vue vin
hoa, thé thao ddi véi nghé si, huan luyén vién, van dong vién theo hudng dan cua
B6 trudng B Vian hoa, Thé thao va Du lich;

++ Gidy phep lai tau bay, chimg chi chuyén mén dugc phép lam viéc trén tau
bay déi véi tiép vién hang khong, ching nhén trinh do chuyén mén trong linh vyc
bao dudng tau bay, chimg nhan kha ning chuyén mén dbi véi thuyén vién nudc
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ngoai do co quan co6 tham quyen cua Viét Nam cap Truong hop do co quan co
tham quyén cta nudc ngoai cap phai dugc co quan cd thAm quyén cia Viét Nam
cong nhan theo huéng dan ciia B6 trudng Bo Xay dung;

++ Gidy to chimg minh vé trinh do, trinh d6 chuin theo Luét Gido duc, Luat
Gido duc dai hoc, Luét Gido duc nghé nghiép d6i voi chuyén gia lam viéc trong linh
vuc giao duc va dao tao. Truong hop chuyén gia lam viéc trong Trung tdm ngoai
ngit, tin hoc phai dam bao theo quy ché tb chirc hoat dong cta trung tam;

++ Gidy to chimg minh chuyén gia lam viéc trong mét s6 nghé, cong viéc dac
thu khac theo hudng dan cua B truong, Thu trudng co quan ngang bd quan ly
nganh, cong viéc dac thu.

+ Gidy t& chimg minh ngudi lao déng nuéc ngoai 1a lao dong k¥ thudt 1a mét
trong cac giay to sau:

++ Vin bang, chimg chi hodc gidy chimg nhan chimg minh dao tao it nhat 01
nam va van ban xac nhén cua ngudi su dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc ctia lao dong k¥ thuat do.

Truong hgp nguoi lao dong nudc ngoai da lam viéc tai Viét Nam dugc sur
dung giay phép lao dong hodc glay xac nhan khong thude dién cép glay phép lao
dong da dugc cp dé thay thé gidy to chimg minh kinh nghiém lam viéc trong linh
vuc phu hop véi vi tri cong viée ma ngudi lao dong nude ngoai du kién 1am viée
tal Viét Nam;

++ Vén ban xdc nhén cta nguoi st dung lao dong tai nudc ngoai vé s6 nim
kinh nghiém lam viéc ctia lao dong k¥ thuat do.

Truong hop ngudi lao dong nuoc ngoai da lam viée tai Viét Nam dugce su
dung gidy phép lao dong hodc gidy xac nhén khéng thude di¢n cép gidy phép lao
dong da dugc cap dé thay thé gidy to chu‘ng minh kinh nghiém lam viéc trong linh
vuc phi hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién lam viée
tai Viét Nam.

- Glay to chimg minh hinh thire lam viéc theo quy dinh tai khodn 6 Piéu 18 Nghi
dinh s6 219/2025/ND-CP, bao gom:

+ Van ban cuia nguoi stir dung lao dong tai nudc ngoai ctr ngudi lao dong nude
ngoéi sang lam viéc c6 thoi han tai hién dién thuong mai trén lanh thd Viét Nam va
xac nhan da dugc nguoi sir dung lao dong tai nude ngoai tuyen dung trude do it
nhét 12 thang lién tuc ngay trudc khi vao Viét Nam lam viéc dbi voi truong hop
theo hinh thirc 1am viéc di chuyén trong néi bd doanh nghiép;

+ Van ban cua nguoi st dung lao dong cir nguoi lao dong nudc ngoai kém
hop dong hozc thoa thuan duoc ky két déi voi truomg hop theo hinh thirc 1am viéc
thuc hién cac loai hgp dong hoic théa thuan vé kinh té, xa hoi hoidc tham gia thuc
hién cac goi thau, du 4n tai Viét Nam;

+ Hop dong cung cép dich vu ky két gitra ddi tic Viét Nam va nude ngoai va
van ban chimg minh nguoi lao dong nudc ngoai da lam viée cho doanh nghiép
nudc ngoai khong c6 hién dién thuong mai tai Viét Nam dugc it nhat 24 thang doi
v6i trudong hop theo hinh thirc lam viéc nha cung cép dich vu theo hop déng;
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+ Truong hgp theo hinh thirc lam viéc chao ban dich vu phdi ¢6 vin ban cua
nha cung cap dich vu ctr ngudi lao dong nude ngoai vao Viét Nam dé dam phan
cung cap dich vu;

+ Van ban cta nguoi s dung lao dong tai nudce ng0a1 cur nguoi lao dong nudc
ngoai sang lam vi€c tai Viét Nam va phu hop véi vi tri du kién lam vige ddi véi
trurong hop theo hinh thirc lam viéc duogc diéu chuyen tir co quan, td chire, doanh
nghiép ¢ nudc ngoai sang Viét Nam lam viéc trir truong hop di chuyén trong noi
bd doanh nghiép;

+ Truong hop theo hinh thirc lam viée Chu tich Hoi dong quén tri, thanh vién
Hoi dong quan tri cua cong ty c6 phan, chi sd hiru, thanh vién cua cong ty trach
nhiém hiru han ¢6 gié tri gop von duéi 3 ty dong phai c¢é gidy to chimg minh 1a nha
quén ly theo quy dinh tai khoan 1 Piéu 3 Nghi dinh 219/2025/ND-CP.

- Bén sao gidy phép lao dong di duoc cap.

3) Déi v&i ngudi lao dong nude ngoai di dugce gia han gidy phép lao d(‘)ng co
nhu cau tiép tuc 1am viéc cho nguoi st dung lao dong tai cung vi tri cong viée va
linh vye lam viée phai thyce hién thu tuc cap gidy phép lao dong. H so dé nghi cap
gidy phép lao dong gom:

- Céc gidy to cu thé nhu sau:

+ Vién ban cua nguoi st dung lao dong béo cdo giai trinh nhu cau sir dung lao
dong nude ngoai va dé nghi cap gidy phép lao dong theo Mau sé 03 Phu luc ban
hanh kém theo Nghi dinh so6 219/2025/ND-CP;

+ Gidy kham strc khoe do co s& kham bénh, chita bénh c6 du diéu kién cép,
trir truorng hop két qua kham strc khoe di dugc két ndi, chia sé trén He thong thong
tin v€ quan ly hoat dong kham bénh, chita bénh hodc co s¢ dir licu qudc giavéy té.
Déi vai gidy kham strc khoe do co sy té co tham quyen cua nudc ngoai cap duogc
sir dung trong truong hop Viét Nam va qudc gia hogc ving lanh thd cap giay kham
suc khoe co diéu udc hodc thoa thuan thira nhan 1an nhau va thoi han str dung cua
gidy kham sirc khoe d6 khong qua 12 thang ké tir ngay dugc cap;

+ Ho chiéu con thoi han;

+ 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing, dau
dé tran, khong deo kinh);

+ Gidy to chimg minh hinh thirc lam viéc ctia ngudi lao dong nude ngoai la
mdt trong cac gidy to sau:

++ Vin ban ctia nguoi sir dung lao dong tai nudc ngoai cir ngudi lao dong
nude ngoai sang lam viéc ¢6 thoi han tai hién dién thuong mai trén lanh thd Viét
Nam va xac nhan da dugc nguoi sir dung lao dong tai nudc ngoai tuyen dung trude
d6 it nhit 12 thang lién tuc ngay trude khi vao Viét Nam lam viéc dbi véi truong
hop theo hinh thirc 1am viéc di chuyén trong n6i bo doanh nghiép.

++ Van ban cta nguoi sir dung lao dong ctr nguoi lao dong nudce ngoai kém
hop dong hodc thoa thuan dugc ky két dbi véi truo*ng hop theo hinh thire lam viée
thue hién céc loai hgp dong hogc thoa thuan vé kinh té, xa hoi hodc tham gia thuc
hién cac goi thau, du 4n tai Viét Nam.
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++ Hop dong cung cdp dich vu ky két giita déi tac Viét Nam va nudc ngoai
va van ban chimg minh nguoi lao dong nudce ngoai da lam viéc cho doanh nghiép
nude ngoai khong co hién dién thuong mai tai Viét Nam dugc it nhét 24 thang doi
v6i truong hop theo hinh thitc 1am viéc nha cung cap dich vu theo hop dong.

++ Truong hop theo hinh thirc lam viéc chao ban dich vu phai ¢6 vin ban
cua nha cung cap dich vu ctr nguoi lao dong nudc ngoai vao Viét Nam dé dam
phan cung cap dich vu.

++ Vian ban cua nguorl sir dung lao dong tai nudc ngoai cir nguoi lao dong
nudc ngoai sang lam viée tai Viét Nam va phu hop v6i vi tri dy kién lam vige dbi
v6i truong hop theo hinh thie lam viée duge diéu chuyén tir co quan, td chic,
doanh nghiép ¢ nudc ngoai sang Viét Nam 1am viéc trir truong hop di chuyén
trong nd1 bd doanh nghiép.

++ Truong hop theo hinh thirc lam viéc Chu tich Héi dong quan tri, thanh
vién Hoi dong quan tri cua cong ty co phéan, chu s& hitu, thanh 'vién cua cdng ty
trach nhiém hitu han c6 gié tri gop von dudi 3ty dong phai co gidy tor chirng minh
1a nha quan ly theo quy dinh tai khoan 1 Piéu 3 Nghi dinh s 219/2025/ND-CP.

- Ban sao gidy phép lao dong da duogc cép;

- Gidy to chimg minh d6i véi truong hop nguoi lao dong nude ngoai la nha
quan ly, giam dbc diéu hanh.

+ Gidy t& chimg minh ngudi lao dong nudc ngoai la nha quan ly la mot trong
cac giay to sau:
++ Diéu 18 cong ty va glay t& chimg minh 1a nha quan ly hodc vin ban bd

nhiém, diéu dong ddi véi cac vi tri 1a nha quan ly theo quy dinh tai khoan 24 Diéu
4 Luat Doanh nghiép;

++ Glay phép thanh lap co quan, t6 chirc hodc van ban bo nhiém, diéu dong
d6i voi nguoi dimg dau, cép pho cua ngudi dimg dau co quan, td chirc.

+ Gidy to ching minh ngudi lao dong nude ngoai la gidm ddc didu hanh 1a
mot trong cac gidy to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy ching nhén déng ky
hoat dong vin phong dai dién hodc gidy chimg nhén ding ky dia diém kinh doanh
cua doanh nghiép;

++ Piéu 1é cong ty hodc vin ban quy dinh vé co cdu tb chic cia co quan, t6
chirc; vin ban xac nhan nguoi st dung lao dong tai nudc ngoe‘li vé s6 nam kinh
nghiém lam viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Truorng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc sur
dung gidy phép lao dong hoac glay xac nhan khong thugc dién cép gidy phép lao
dong da dugc cap dé thay thé gidy to chimg minh s6 ndm kinh nghiém lam viéc
trong linh vye phit hop véi vi tri cdng viéc ma ngudi lao dong nudc ngoai dur kién
lam viéc tai Viét Nam.

d) S6 lwong hé so: 01 bb.
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4.4. Thoi han gidi quyét:
- 10 ngay lam viéc, ke tur ngay nhan du hd so hop 1é theo quy dinh trong
truong hop chip thuan nhu cau va cip gidp phép lao dong.

- 03 ngay lam viéc, ké tir ngay nhan di ho so trong Iruong hop khong chép thusn
nhu cAu sir dung ngudi lao dong nude ngoai hoic khong cap giay phép lao dong.

4.5. Doi twgng thue hién thii tuc hanh chinh: Ngudi sit dung lao dong.
4.6. Co quan gidi quyét thit tuc hanh chinh:
- Uy ban nhén dan cép tinh;

- Hoidc Uy ban nhan dén cép tinh noi ngu'(‘ri str dung lao dong cé tru s¢ chinh
trong truong hop nguoi lao dong nudce ngoai lam viéc cho mét ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thudc trung wong;

- Hodc co quan c6 thdm quyén do Uy ban nhén dén cép tinh quyét dinh viéc
phan cip.

4.7. Két qua thuwe hign thi tuc hanh chinh:
- Gidy phép lao dong.

- Hodc vén ban tra 101 va néu ro ly do trong truong hop khéng chap thuan nhu
cdu sir dung ngudi lao déng nude ngoai hodic khong cip gidy phép lao dong.

4.8. Phi, I¢ phi: Theo quy dinh tai cic vdn ban huéng dan Luat Phi va 1& phi
thudc thim quyén quyét dinh cia Hoi ddng nhan dan tinh, thanh phé truc thude
trung wong.

4.9. Tén mau don, méu to khai:

Van ban bdo cdo giai trinh nhu cau st dung lao dong nudc ngoai va dé nghi
cap gidy phép lao dong (Mau sb 03 Phu luc I ban hanh kém theo Nghi dinh so
219/2025/ND-CP).

4.10. Yéu cau, diéu kién thwce hién thu tuc hanh chinh:

Nguoi lao dong nude ngoai vao 1am vige tai Viét Nam tai cic vi tri nha quan
ly, giam d6c diéu hanh, chuyén gia, lao dong k¥ thuat.

4.11. Can cir phap ly ciia thi tuc hanh chinh:
- Bo luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 cua Chinh phu
quy dinh vé ngudi lao dong nudce ngoai lam viéc tai Viét Nam.
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Mau sb 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phu

TEN NGUOT SUDUNG LAO PONG CONG HOA XA HOI CHU NGHIA VIET NAM
e Doc lap - Tu do - Hanh phic
808 cesnvenin
V/v giai trinh nhu cu sir dung .., NAY ... thdng ... ndm
nguoi lao dong nudce ngoai va cap/
cap lai/gia han giay phép lao dong

Kinh gtri: ... (Co quan c¢6 thim quyén)’

I. Thong tin chung vé nguoi sir dung lao ddng

1. Tén nguoi str dung 1ao dOng:.......ccooovvviiiiniiiiii e
2. Loai hinh nguoi str dung 1ao dong2: ......oooeeevniniiiiei e

3. Ma s6 dinh danh nguoi sir dung lao dong (néu cO): ...ovvvvveeeeeeeeniennnn.,
4. Tong s6 nguoi lao dong dang 1am viée cho nguoi sur dung lao dong: ... nguoi.

Trong do so nguoi lao dong nude ngoai dang lam viée la: ...nguoi

5 TR THIT™S i it i o e rem o s R S S R
6. DISntROR1s « covvmmimimmimesimsn snsssnas San G i Email (néu co):..............
7. Gidy phép kinh doanh/thanh 1ap/hoat dOng s&: .......eevveveevveeennenann,
CO QUAN CAP: weveeeeeeee e C6 gia tri dén ngay: .......

Linh vuc kinh doanh/hoat dong chinh®: ..............cooiiiiiiiiiiiiin,

* Truong hop kinh doanh nganh, nghé c¢é diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONng S8: .........eeeveveueeeeeeeeeeeeeeee i
Linh vuc kinh doanh/hoat dong’: ............ooiuieiiiii e ee e
CO QUAN CAP: .eevveveeeeeeeeeeeeee e Thoi han: .................
8. Ngudi nop ho so dé lién hé khi can thiét (sb dién thoai, email):

IL. Bao cao giai trinh nhu cau sir dung lao dong nudc ngoai trong truong
hop tuyén dung nglro’l lao dong nuoc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi
trieong hop cdp va gia han gidy phép lao dong)

Trude it nhat 05 ngay tinh dén thoi diém ndp hd so, ngudi sir dung lao dong
da thong bao tuyén dung ngudi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu
11 Bo ludt Lao dong vé tuyén dung lao dong vao céc vi tri dy kién tuyén dung
nguoi lao dong nudc ngoai. Thong bao tuyén dung gom cac thong tin co ban sau:
Vi tri cong viéc (cu thé, linh vuc lam viéc); hinh thirc 1am viée; dia diém lam viéc;
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thoi han 1am viéc; trinh d6 chuyén mén ky thuat (néu c6) (van ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri dy kién sir
dung nguoi lao dong nudc ngoai.

IIL. Dé nghi cAp/cip lai/gia han gidy phép lao dong

Nguoi sir dung lao dong dé nghi ... (Co quan c6 thim quyén)... cép/cip
lai/gia han gidy phep lao dong cho nguoi Iao dong nude ngoai sau.

Truong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: ...

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ................cc........

b) Ngay, thang, ndm sinh/Date of birth: .............cccc.ccovviiiniiiinannnnnn.,

c) Gidi tinh (Nam/Nir)/Sex (Male/Female): ..............cccccovevinunnannn...

d) QUOC tich/NGLIONALItY: ..............ccoeeeeeee,

d) S6 hO chiéu/Passport number: .....................ccceuueeeeeeeeeeeeenn,

C6 gia tri dén ngay/Date Of eXpiry: ..........eeeeeeeeeseeseeeeeeeeeesesennens.

e) M sb dinh danh c4 nhan (néu c0)/Personal Identification Number (If any):

2. Thong tin vé viée lam du kién

a) Vi tri cong viéc®/Job assignment:.................c..ouueeueeeeeneinenennn,

Cu the, linh viee 1am viec”/Job field: ..............cueeeeeeeseeiseeeeeeeeeeesann,

b) Hinh thirc 1am viéc¥ Working form: ...........c.cccooviiieiiiiiiiiiininnann.,

¢) Trinh do chuyén mén k¥ thuat (néu c6)’/Technical professional
quAlIfCAtIon (1] Qun)s « sovsossssssosnanmssms snmen svmes 5m e wa £950 550 598,66 558 6 msmmamsinan

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao

dong khac voi nguoi sw dung lao dong tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi sw dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:
Mad 56 dinh danh nguoi sir dung lao dong (neu co)/]dentzf cation Number of
employer (If any): . S B 5 e

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)’ ’/ Working place
(LiSt O PIACE):. ... e e e

-------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nam)/from
(day/month/year) dén (ngay/thang/nim)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi véi trieong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh dao tao, bing cap (néu co).
4. Qua trinh lam viée (dp dung doi véi truomg hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi sw dung lao dong thoi gian lam
viée, vi tri cong viéc (cu thé linh vuc lam viéc)) phu hgp vai vi tri cong viéc ma
ngudi lao dong nudce ngoai du kién 1am viée tai Viét Nam.

5. Hinh thirc nhin két qua
Hinh thire (truc tuyén/tryc tiép dich vu buu chinh cong ich)i......ooeennnin,
Dia chi nhan K&t qUA'%: .....oiiiiiiiiie e

Nguoi sir dung lao dong xin cam doan nhimng thong tin néu trén la ding su
that. Néu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém truéc phap
luat.

Noi nhin: NGUOI SUDUNG LAO PONG
5 TShU trén; (Ky va ghi ro ho tén, dong dau)
ol ) 1 () I T

Ghi chu:

M Ghi tén co quan ¢6 tham quyén cap/cap lai/gia han gidy xac nhan khong thuge dién cip gidy
phép lao dong.

@. (19 Ghi cy thé: Khu vue nha nu6e; doanh nghigp (Doanh nghiép nha nude, doanh nghi¢p ngoai
nha nudce, doanh nghlep ¢6 von dau tr nude ngoai); don vi sy nghiép ngoai nha nudc; khu vyc nudc
ngoai; nha thau; td chirc/co quan khac.

.41.02) Ghi 5 theo thir tw s6 nha, duomg phd; thon, lang, 4p, ban, buén, bon, phum, séc, td dan
phd, khu phé, khdi phé, khom, tiéu khu xa/phudng/dic khu; tinh/thanh phd tryc thudce trung wong.

@ Ghi theo ma nganh kinh té cap 1 quy dinh tai Quyét dinh sb 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ thong nganh kinh té Viét Nam.

®)Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phép ludt.

© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thut.

) Ghi cu thé tén cong viéc/nghé nghiép dir kién lam theo ma nghé cip 3 cua Phu luc I tai Quyét
dinh s6 34/2020/QP-TTg ngdy 26/11/2020 cia Thi tuéng Chinh phi ban hanh Danh muc nghé

nghi¢p Viét Nam. .
® Ghi cu thé hinh thirc lam vigc theo quy dinh tai khoan 1 Dieu 2 Nghj dinh nay.
© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh dd khac.
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5. Cap lai giay phép lao dong ddi véi nguoi lao dong nuwdc ngoai lam viée
tai Viét Nam

5.1. Trinh tu thuc hién:

Bude 1: Nguoi sir dung lao dong nop hé so dé nghi cap lai gidy phép lao
dong truc tuyén qua Cong Dich vu cong quoc gia; truc tiép hodc thong qua dich vu
buu chinh cong ich hodc qua thué dich vu ctia doanh nghiép, ¢4 nhan hodc qua uy
quyén dén Trung tam Phuc vu hanh chinh cong tai dia phuong noi nguoi lao dong
nudce ngoai du kién lam viéc.

Buére 2: Cong Dich vu cong quéc gia, Trung tim Phyc vy hanh chinh cong tai
dia phuong chuyen ho so theo quy dinh ctia phép luat vé thuc hién tha tuc hanh
chinh theo co ché mét cira, mot ctra lién thong tai by phan mét cira va Cong Dich
vu cong quoc gia den co quan c6 tham quyén tai dia phuong giai quyét thi tuc
hanh chinh cap lai gidy phép lao dong.

Budre 3: Trong thoi han 03 ngay lam vige, ke tir ngdy nhan du hé so de nghi
cap lai gidy phep lao dong, co quan c6 tham quyen tai dia phuong g1a1 quyét tha
tuc hanh chinh cap lai giay phép lao dong cho nguoi lao dong nude ngoai.

Truong hop khong cap lai gidy phép lao dong cho nguoi lao dong nudc ngoai
phai c6 van ban tra 1oi va néu rd ly do.

5.2. Cdch thirc thwe hi¢n: truc tuyén qua Cong Dich vu cong quéc gia; truc
tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ciia doanh

nghiép, c4 nhan hodc qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia
phuong.

5.3. Thanh phan, sé lwong hé so:
a) Hop phdp héa lanh su va chimg thue cée gidy to:

(1) Céc girfly to trong ho so cap lai gidy phép lao dong dbi véi ngudi lao dong
nudc ngoai néu ciia nude ngoai phai hop phap héa lanh sy trir treong hgp duge mién
hop phép héa lanh su theo diéu udc quoc té ma nude Cong hoa xa hoi chu nghla
Viét Nam va nude ngoai lién quan déu 1a thanh vién hoic theo nguyén tic ¢6 di co
lai hodc theo quy dinh cta phép luat.

(2) Gidy to da dugc hop phép hoa lanh su phai dugc dich ra tiéng Viét va
chimg thyc theo quy dinh cta phap luat. Truong hop gidy t& 14 ban sao phai duge
chu‘ng thue véi ban gdc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.

b) Thanh phan hé so:

(1) Van ban dé nghi cap lai gidy phép lao dong cua ngudi su dung lao dong
theo Mu s6 03 Phu luc ban hanh kém theo Nghi dinh sé 219/2025/ND-CP.

(2) 02 anh mau (kich thuée 4 cm x 6 cm phong nén tring, mit nhin thing, dau
dé tran, khong deo kinh).
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(3) Gidy to chung minh viéc thay ddi mot trong cac ndi dung ghi trong glay
phép lao dong con thoi han: ho va tén; quéc tich; s6 ho chibu; ddi tén nguoi su
dung lao dong ma khong thay d6i ma sé dinh danh cua nguoi str dung lao dong.

(4) Gidy phép lao ddng con thoi han, trir truong hop bi mat hodc bi hu héng
khong str dung dugc.

¢) 86 lugng hé so: 01 bd.

5.4. Thoi han gidi quyét: 03 ngay lam viéc, ké tir ngay nhan da hd so hop 18
theo quy dinh.

5.5. Doi twgng thuc hign thii tuc hanh chinh: Ngudi sit dung lao dong.
5.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhén dén cép tinh;

- Hoic Uy ban nhan dan cép tinh noi nguc‘)ri su dung lao dong cé tru s& chinh
trong truong hop nguoi lao dong nude ngoai lam viéc cho mét ngudi sir dung lao
dong tai nhiéu tinh, thanh phé truc thudc trung wong;

- Hodc co quan ¢6 thdm quyén do Uy ban nhéan dén cép tinh quyét dinh viéc
phan cép.

5.7. Két qua thwe hign thi tuc hanh chinh:
- Gidy phép lao dong;

- Hodc vin ban tra 101 va néu rd ly do trong trudng hop khong cap lai gidy
phép lao dong.

5.8. Phi, I¢ phi: Theo quy dinh tai cic van ban huéng dan Lu4t Phi va 1& phi
thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc thude
trung wong.

5.9. Tén mau don, mau to khai:

Vin ban dé nghi cép lai gidy phép lao déng (MAu sé 03 Phu luc I ban hanh
kém theo Nghi dinh s0 219/2025/ND-CP).

5.10. Yéu cau, diéu ki¢n thue hién thu tuc hanh chinh:
Céc truong hop cap lai gidy phép lao dong, bao gom:
a) Gidy phép lao dong con thdi han bi méit hoiic bi hu hong khong sir dung dugc.

b) Thay dbi mot trong cac ndi dung ghi trong gidy phép lao dong con thoi
han: ho va tén; qudc tich; sé ho chiéu; ddi tén ngudi st dung lao dong ma khong
thay d6i ma sb dinh danh ctia ngudi st dung lao dong.

5.11. Cin cie phdp ly caa thii tuc hanh chinh:
- Bo luat Lao dong ndm 2019,

- Nghi dinh s6 219/2025/NP-CP ngay 07 thang 8 nim 2025 cta Chinh phu
quy dinh vé nguoi lao dong nudce ngoai lam viéc tai Viét Nam.
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Miu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 cia Chinh phi

TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Doc lap - Tw do - Hanh phic
o S
V/V glal tl’lnh nhu Cau SU dung - ng&y s thdng ... nam
ngu’m lao dong nude ngoai va cap/
cép lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 thAm quyén)'

I. Thong tin chung vé nguoi sit dung lao ddng

1. Tén nguoi str dung 1ao dOng:......coooiveiiriiiiiii e
2. Loai hinh nguoi sir dung 1ao dong2: .....ooveevevnininiieieeei e

3. Mi s6 dinh danh ngudi sir dung lao dong (néu €): «ovvvveevvvenreeveeeannn..
4. Téng s6 nguoi lao dong dang lam viéc cho ngudi sir dung lao dong: ... nguoi.

Trong do so nguoi lao dong nudc ngoai dang lam viéc la: ...nguoi

5. Dia Chi: e
0, IO 08l vw vusosvsssnssmmma snavmsenas Email (néu ¢6):......covvveennn,
7. Gidy phép kinh doanh/thanh 1ap/hoat dong s8: ..........uveveveneeeennnnnnn,
CO QUAN CAP: oo e e C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: ...............ccooiiiiiiiiiie .

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONg SO: .........cevvvvuueneeeeeiieieeeeeeeeeeiiienns
Linh vuc kinh doanh/hoat dong>: ............ooevviiiiiiiiieeieeieeeeee
CO QUAN CAP: <.vvveveeieeeeeeeeeeeeeeeine, Thot han: .................
8. Nguoi ndp ho so dé lién hé khi can thiét (sd dién thoai, email):

II. Bao cAo gidi trinh nhu ciu sir dung lao dong nwdc ngoai trong truong
hop tuyen dung ngu'0'1 lao dong nwoc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi voi
trueong hop cdp va gia han gidy phép lao déng)

Trudc it nhat 05 ngay tinh dén thoi diém ndp ho so, nguoi sir dung lao dong
d3 thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Piéu
11 B6 luit Lao dong vé tuyén dung lao dong vao cac vi tri du kién tuyén dung
nguoi lao dong nudc ngoai. Thong bdo tuyén dung gém cac thong tin co ban sau:
Vi tri cong viée (cu thé, linh vue lam viée); hinh thirc 1am viée; dia diém lam viéc;




e

thoi han lam viéc; trinh d§ chuyén mén ky thuat (néu ¢b) (vin ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién st
| dung ngudi lao dong nude ngoai.

IIL. Pé nghi cap/cap lai/gia han gidy phép lao dong

| Nguoi s dung lao dong dé nghi ... (Co quan cé thim quyén)... cap/cap
‘ lai/gia han gidy phep lao dong cho nguoi lao déng nudc ngoai sau.

Truong hop cdp lai gidy phép lao dpng, dé nghi ghirolydo: ..
1. Thong tin co ban
| a) Ho va tén (In hoa)/Full name (In capital letters): ..........................
b) Ngay, thang, ndm sinh/Date of birth: ..............ccoviviviiiinnnnnnnnnn..
c) Gioi tinh (Nam/Nit)/Sex (Male/Female): ....................c.cvceueeuan.n.
d) Quédc O NI oo svmes oo v 650 s sam mrmam e s s e
d) S ho chidu/Passport RUMber: ................ccccecueeeereeeeeeeeeiene
C6 gia tri dén ngay/Date of eXpiry: .........ueeeeeeeseeeeeeeeeeeeeeeeeee
e) M4 s6 dinh danh c4 nhén (néu c6)/Personal Identification Number (If any):

2. Théng tin vé viéc lam du kién

a) Vi tri cong viéc®/Job assignment:.................cc.cc.oviviieiniiiniinnnnn,

Cu thé, linh viee 1am viec”/Job fleld: ...............veeeeeeeeeeeeeeee

b) Hinh thirc 1am viéc®/ Working form: ...........cccoueveeeiiiiieiiaiiainninnn,

¢) Trinh d§ chuyén mon ky thuat (néu c6)’/Technical professional
qualification (IfANY): ........ooiiiiiiii e,

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao

dong khac voi nguoi sir dung lao déng tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section ):

Tén nguoi sur dung lao dong/Name of employer-:

Loai hinh nguoi sw dung lao dong'’/Type of employer:
Mé s6 dinh danh nguoi sir dung lao dong (neu co)/]dentlf cation Number of
employer (If any): . i e e

d) Pia diém 1am viéc (ligt ké cu thé cdc dia diém lam viéc)!!|Working place
(List Of Place):.......c.cooeniniiniiiii i

-------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nidm)/from
(day/month/year) dén (ngay/thang/nam)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi véi truong hop cap gidy phép lao djng)
Ghi cu thé qué trinh dao tao, bang cip (néu o).
4. Qua trinh lam viéc (dp dung déi véi trucmg hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi sir dung lao dong, thoi gian lam
viéc, vi tri cong viée (cu thé linh vuc lam viéc)) phu hgp véi vi tri cong viée ma
nguoi lao dong nude ngoai dy kién lam viéce tai Viét Nam.

5. Hinh thirc nhan két qua

~ Nguoi sir dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su that.
Néu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG
. Eh'f trén; (Ky va ghi ré ho tén, dong dau)
-Luu: ...........
Ghi chu: ) i ) ) )
@) Ghi tén co quan c6 thdm quyén cap/cdp lai/gia han gidy x4c nhan khong thudc dién cap gidy
phép lao dong.

‘ @. (9 Ghi cy thé: Khu vue nha nuée; doanh nghiép (Doanh nghi¢p nha nudce, doanh nghiép ngoai

| nha nudc, doanh nghiép c6 von dau tr nude ngoai); don vi sy nghiép ngoai nha nudc; khu vue nude

i ngoai; nha thi‘\u; t chirc/co quan khac.

| (0. (2) Ghi r5 theo thir tur s6 nha, dudmg phd; thén, lang, 4p, ban, budn, bon, phum, séc, t& din
phd, khu phé, khdi phé, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh phé truc thude trung uong.

® Ghi theo ma nganh kinh té cdp 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

® Ghi theo danh muc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh cia phap luat.

© Ghi cy thé: Nha quan ly; Giam ddc diéu hanh; chuyén gia; lao dong ky thuat.

) Ghi cy thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cap 3 cua Phy luc I tai Quyét
dinh s634/2020 /OB-TTg ngay 26/11/2020 cia Tha tuéng Chinh phi ban hanh Danh muyc nghé
nghiép Viét Nam.

®)Ghi cy thé hinh thirc 1am viée theo quy dinh tai khoan 1 Didu 2 Nghj dinh nay.

@ Ghi cy thé (néu c6): Tién si, Thac si, Dai hoc, trinh d khéc.
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6. Gia han giay phép lao dong doi véi ngudi lao ddng nwée ngoai lam viée
tai Viét Nam

6.1. Trinh tu thuc hién:

Bude 1: Trudc it nhat 10 ngay nhung khong qua 45 ngay trudce khi het han
gidy phép lao dong, nguoi su dung lao dong ndp hé so dé nghi gia han gidy phép
lao dong truc tuyén qua Cong Dich vu cong quoc gia; truc tiép hoic thong qua dich
vu buu chinh cong ich hodc qua thué dich vu cua doanh nghiép, ca nhan hodc qua
uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong noi nguoi lao
dong nudce ngoai du kién lam viéc.

Bude 2: Cong Dich vu cong qudc gia, Trung tdm Phuc vy hanh chinh céng tai
dia phuong chuyen hé so theo quy dinh cua phap luat v& thuc hién thi tuc hanh
chinh theo co ché mot cira, mot cira lién thong tai by phan mét cra va Cong Dich
vu cong qudc gia dén co quan c6 tham quyén giai quyét tha tuc hanh chinh gia han
gidy phép lao dong.

Bude 3: Trong thoi han 10 ngay lam viéce, ke tir ngay nhan da hd so de nghi gia
han gidy phep lao dong, co quan c6 thim quyén tai dia phuong giai quyét thu tuc
hanh chinh gia han giay phép lao dong cho nguoi lao ddng nude ngoai.

Trudng hop khong chap thuan nhu cau str dung ngudi lao dong nudc ngoai hodc
khong gia han giay phép lao dong phai c¢6 van ban tra 161 va néu rd ly do.

6.2. Cach thirc thwe hi¢gn: truc tuyén qua Cong Dich vu cong quéc gia; truc tiép
hogc théng qua dich vu buu chinh cong ich hogc qua thué dich vu ctia doanh nghiép,
cé nhén hodc qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong,.

6.3. Thanh phan, sé lwong hé so:
a) Hop phdp héa lianh su va chitng thuce cde gidy to:

(1) Cac glay t& trong hd so cip lai gidy phép lao dong dbi voi nguoi lao dong
nudc ngoai néu cua nude ngodi phai hop phap hoa lanh sy trir truong hop dugc mién
hop phép héa lanh sy theo diéu uéc quoc té ma nude Cong hoa x3 hoi chu nghia
Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén tic ¢ di c6
lai hoac theo quy dinh ctia phap luat.

(2) Gidy to da duogc hop phap héa lanh su phai dugc dich ra tiéng Viét va
chung thuc theo quy dinh cua phap luat. Truong hop gidy to 12 ban sao phai dugc
chimg thuc véi ban gde trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.

b) Thanh phan ho so:

(1) Van ban cua nguoi sir dung lao dong bdo cdo giai trinh nhu cau sir dung
lao dong nudc ngoai va dé nghi ‘gia han giay phép lao dong theo Mau sb 03 Phy luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

(2) Gidy kham strc khoe do co s¢ kham bénh, chira bénh c6 du diéu kién cép,
trir truong hop két qua kham strc khoe da dugc két ndi, chia sé trén H¢ thong thong
tin vé quan ly hoat dong kham bénh, chita bénh hodc co sg dit li¢u qudc giavey té.
Doi v6i gidy kham stre khoe do co s y té c6 thim quyén ctia nudc ngoai cap dugc
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sir dung trong truong hop Viét Nam va quéc gia hodc ving lanh thé cip gidy kham
stc khoe co diéu udc hodc thoa thuan thira nhan 1an nhau va thoi han str dung cua
gidy kham strc khoe d6 khong qué 12 thang ké tir ngay dugc cap.

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing,
dau dé tran, khong deo kinh).

(4) Gidy phép lao dong con thoi han da dugce cép.
(5) Ho chiéu con thoi han.

(6) Gidy to chimg minh hinh thirc 1am viéc cua nguoi lao dong nudc ngoai trir
truong hop nguoi lao dong nudc ngoai lam viée theo hinh thirc thuc hién hgp dong
lao dong, la mdt trong cac gidy to sau:

- Van ban cua ngudi st dung lao dong cir nguoi lao dong nude ngoai kém hop
ddng hoic thoa thuan dugc ky két dbi véi truong hop theo hinh thire 1am vige thuce
hién cac loai hgp ddng hoic thoa thudn vé kinh té, xa hdi hoic tham gia thuc hién
céc gbi thau, du an tai Viét Nam.

- Truong hgp theo hinh thire 1am viée chao ban dich vu phai c6 van ban cia
nha cung cap dich vu cur ngudi lao dong nude ngoai vao Vigt Nam dé dam phan
cung cap dich vu.

- Van ban cua nguoi sir dung lao dong tai nudc ngoai cir nguoi lao d(}ng nudc
ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién lam viéc dbi voi
trudng hop theo hinh thirc lam viée dugc didu chuyén tir co quan, td chirc, doanh
nghiép ¢ nudc ngoai sang Viét Nam lam viéc trir trudng hop di chuyén trong ndi
bd doanh nghiép.

- Truong hop theo hinh thirc lam viée Chu tich Héi dong quan tri, thanh vién
Hoi dong quén tri cta cong ty co phan, chi s¢ hiru, thanh vién cua cdng ty trach
nhiém hiru han ¢ gié tri gop von duéi 3 ty dong phai c6 glay to ching minh la
nha quan ly theo quy dinh tai khoan 1 Piéu 3 Nghi dinh sb 219/2025/ND-CP.

- Vién ban cua nguoi stir dung lao dong tai nudc ngoai cir nguoi lao dong nude
ngoai sang lam viéc c6 thoi hz_m, tai hién dién thuong mai trén lanh tho Viét Nam
déi véi hinh thire lam viée di chuyén ndi bg trong doanh nghiép.

- Hop ddng cung cép dich vu ky két giita ddi tac Viét Nam va nudce ngoai doi
v6i hinh thire 1am viéc nha cung cép dich vu theo hgp dong.

¢) 86 lwgng hé so: 01 bd.

6.4. Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan du hd so hop 18
theo quy dinh.

6.5. Doi tuwgng thuc hién thii tuc hanh chinh: Nguoi sir dung lao dong.
6.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhan dan cép tinh;

- Hodc Uy ban nhan dén cdp tinh noi ngudi sit dung lao dong cd tru s& chinh
trong truong hop nguoi lao dong nude ngoai lam viéc cho mdt ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thude trung wong;




52

- Hodc co quan c6 thAm quyén do Uy ban nhan dan cdp tinh quyét dinh viéc
phéan cap.

6.7. Két qua thuc hién thii tuc hanh chinh:
- Gidy phép lao dong;

- Hodc van ban tra 161 va néu rd ly do trong truong horp khong chap thuan nhu
cu str dung lao ddng nudc ngoai hodc khong gia han gidy phép lao ddong cho
nguoi lao dong nudce ngoai.

6.8. Phi, I¢ phi: Theo quy dinh tai cic vin ban hwéng dan Luat Phi va 1é phi
thugc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh pho truc thudc
trung wong.

6.9. Tén méu don, méu to khai:

Vin béan bdo cdo giai trinh nhu cau sir dung lao déng nudc ngoai va dé nghi
gia han giay phép lao dong (Mau s6 03 Phu luc I ban hanh kém theo Nghi dinh so
219/2025/ND-CP).

6.10. Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Ngudi str dung lao dong ndp hd so dé nghi gia han gidy phép lao dong.
6.11. Can cir phap ly cua thu tuc hanh chinh:

- B6 luat Lao dong nam 2019;

- Nghi dinh s& 219/2025/ND-CP ngay 07 thang 8 nim 2025 cua Chinh phu
quy dinh vé nguoi lao dong nudce ngoai lam viéc tai Viét Nam.
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Mau s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
P Déc lap - Tu do - Hanh phic
B0 sasamsis
V/v giai trinh nhu cau sir dung .., NEAY ... thdng ... ndm
nguoi lao dong nude ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh gtii: ... (Co quan ¢ thim quyén)'

I. Thong tin chung vé nguoi sir dung lao dong

1. Tén nguoi strdung 1ao dong:.....coooveveniiii e,
2. Loai hinh nguoi sit dung 120 d0ng2: ......oveeiviviiininieeiei e

3. Ma sb dinh danh ngudi sit dung lao dong (néu cd): ...eevvvvvveeeeeeennnnn.
4. Téng s6 nguoi lao dong dang 1am viée cho ngudi st dung lao dong: ... nguoi.

Trong do s6 nguoi lao déng nuce ngoai dang lam viée la: ...nguoi

s TEOREE IAT™: om0 0003 i e R AP0 B R e A
6. DieN thoQis ...oevveieeiiieeeeee e Email (néu co)............
7. Gidy phép kinh doanh/thanh 1ap/hoat dong $8: ......vveeeeeeeeeeeeeeeeen,
CO QUAN CAP: v e Cé gié tri dén ngay: ........

Linh vuc kinh doanh/hoat dong chinh®: ...............ccooviiiiiiiiiiiiiins

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dOng S8: .........cceeeveeeeeiiiiieieiiieseeeennns
Linh vuc kinh doanh/hoat d0ng>: ...........c.ooviiiiiiiiiiie e,
CO qQUAN CAP: vevveveveeeeei e, Thoi han: ...
8. Nguoi ndp hd so dé lién hé khi can thiét (sb dién thoai, email):

IL. Bao cio gidi trinh nhu cau sir dung lao djng nuée ngoai trong truong
hop tuyén dung ngum lao dong nuoc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m Kkhoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi
truong hop cdp va gia han gidy phép lao dong)

Trude it nhat 05 ngay tinh dén thoi diém ndp hd so, ngudi sir dung lao dong
da thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu
11 Bo luat Lao dong ve tuyen dung lao dong vao cac vi tri dy kién tuyén dung
ngudi lao dong nude ngoai. Thong bio tuyén dung gdm cac thong tin co ban sau:
Vi tri cong viéc (cu thé, linh vuc lam viée); hinh thtrc 1am viéc; dia diém lam viéc;




thoi han lam viéc; trinh do chuyén mén ky thuat (néu cd) (van ban théng bdo tuyén
dung kém theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri dyr kién sir
dung nguoi lao dong nude ngoai.

I11. Pé nghi cﬁp/cép lai/gia han giay phép lao djng

Nguoi su dung lao dong d& nghi ... (Co quan co6 thAm quyén)... cap/cap
lai/gia han gidy phép lao ddng cho nguoi lao dong nude ngoai sau.

Truong hop cap lai gidy phép lao déng, dé nghi ghi ré 1y do: .................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..................ccevnn

b) Ngay, thang, nam sinh/Date of birth: ..............cccooiiiiiiiiiiiiinn.

¢) Gi6i tinh (Nam/Nir)/Sex (Male/Female): ..............ccoooviniiininininnnn

d) Qubc tich/NGHONAIILY: .........uvveieiremiiiiinrirenensetiaiiieseiniecnnnan,

@) S6 hd chiu/Passport RUMBEr: ..............cviviiiiminiiiiininieienn,

C6 gia tri dén ngly/Date of exXpiry: ......cceeeeviviiinereriineiiiiiiniiiii,

e) M s6 dinh danh c4 nhén (néu cb)/Personal Identification Number (If any):

-------------------------------------------------------------------------------------------

O thie, Binh vpe B B OB el oxussusssvrssmersusroos povevomwommmmmssssens

b) Hinh thirc 1am viéc¥/ Working form: ............cooiiiiiiiiiiiiiiininn

¢) Trinh do chuyén moén ky thuat (néu ¢6)°’/Technical professional
qualification (If GNY): .......ccoooviiiiniieniiieniie e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sir dung lao
dong khdc voi nguoi sic dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi sw dung lao déng/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:

Mé s6 dinh danh nguoi st dung lao dong (néu cé)/Identification Number of
employer (If any): ............... H :

d) Dia diém lam viéc (liét ké cu thé cdc dia diem lam viéc)"'/Working place
(L3St O DIACE) bsis sissns vomen sunsssumvmmmsasenvwans savan anniinsis S35 6540 4% Fans 3 S9REI SNIARY

-------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thdng/ndm)/from
(day/month/year) dén (ngay/thang/nam)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi véi truong hop cé’p gid’y phép lao dong)
Ghi cu thé qua trinh dao tao, bang cap (néu cb).
4. Qua trinh lam viée (dp dung doi voi truong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghiém lam viéc (tén nguoi sw dung lao dong, thoi gian lam
viée, vi tri cong viéc (cu thé linh vuc lam viéc)) phu hop véi vi tri cong viéc ma
nguoi lao dong nudce ngoai du kieén lam viéce tai Viét Nam.

5. Hinh thirc nhan két qua

Dia chi nhan Ket qua'®: ... . ..o,

Nguoi stir dung lao dong xin cam doan nhitng thong tin néu trén la ding su that.
Neéu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém trude phap luat.

Noi nhan: NGUOI SU DUNG LAO PONG
- Elhu trén; (Ky va ghi ré ho tén, dong dau)
=LUUL coveviveens

Ghi cha:

(M Ghi tén co quan ¢6 thdm quyén cép/cip lai/gia han gidy xac nhan khong thude dién cép gidy
phép lao dong.

@, (19 Ghj cy thé: Khu vue nha nuéc; doanh nghiép (Doanh nghiép nha nude, doanh nghiép ngoai
nha nude, doanh nghiép c6 von dau tw nudc ngoai); don vi sy nghiép ngoai nha nudce; khu vire nuée
ngoai; nha thiu; t chirc/co quan khac.

(3). (1, 12) Ghj r theo thir ty s6 nha, duomg phd; thon, lang, 4p, ban, budn, bon, phum, séc, to dan
phd, khu phd, khdi phd, khém, tiéu khu; xd/phuong/dic khu; tinh/thanh phé tryc thude trung wong.

) Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh h¢ théng nganh kinh té Viét Nam.

) Ghi theo danh muc nganh nghé dau tu kinh doanh ¢6 diéu kién theo quy dinh ciia phép luat.

© Ghi cy thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thuit.

™ Ghi cu thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cap 3 ciia Phu luc I tai Quyét
dinh s634/2020/0D-TTqg ngay 26/11/2020 ciia Thi twéng Chinh phi ban hanh Danh muc nghé

nghiép Viét Nam. ‘
® Ghi cy thé hinh thirc lam vi¢c theo quy dinh tai khoan 1 Dieu 2 Nghi dinh nay.
@) Ghi cu thé (néu cd): Tién si, Thac si, Pai hoc, trinh do khac.
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